ABTOHOMHASI HEKOMMepYecKasi 00pa3oBaTe/ibHAsI OPraHu3anus
BBICILIET0 00pPa30BAHUS
«KAJIMHUHIT PAACKUU UHCTUTYT YIIPABJIEHUS»

YTBEpKIAECHO
Haydno-meroauueckum cOBETOM
HNucTrutyTa mpoTOKOJI 3ace1aHus

Ne 09/25 ot «21» mas 2026 T.

PABOYASI IPOTPAMMA JUCIHUATIJIMHBI
AYVJUT YEJOBEYECKHX PECYPCOB
(51.B.JIB.4.1)

38.03.04 I'ocynapcTBeHHOE 1
[To HanpaBJIEHUIO TTOATOTOBKHU
MYHUIIUNAJIbHOE YIIpaBJieHue

HampaBineHHOCTh TOATOTOBKH PernoHajibHOe 1 MYHULIIUIIAJIBHOE
ylpasBJieHHe

KBanudukaius (cTeneHs) BbIMyCKHUKA

(YpoBEHb HaIlpaBJI€HUS MOJTOTOBKH) O0akajaBp

dopma 00yueHus OYHAasA

Kanunuurpan



ABTOHOMHAas HEKOMMepieckas: 00pa3oBaTebHas OpraHu3aLHs
BEICILIEr0 00pa3oBaHUs
«KamuHUHTpaICKUil HHCTUTYT YIIPABICHUS

JIuct aktyanuzanuu
b1.B.JiB.4.1 AYJIUT YEJJOBEYECKHNX PECYPCOB

umenoBanue PI1IJ ¢ mmdpom)

Harpasnenue: 38.03.04 - «['ocydapcmeentoe u mynuyunanvoe ynpasnenuey,
HarpasneHHOCTE: «Pezuonanvroe u MyHuyunanshoe ynpaenexue

B memix akTyanusalnMd OCHOBHOM NpodecCHOHATBHOU 06pa3zoBaTebHOM
IIPOTrpaMMBI BHECEHBI CIIEIYIOIINE U3MEHEHHs!/ NOMIOTHEHHS:
nyHKT 7. OCHOBHAs ¥ JIONIOJIHUTE IbHAS y4eOHas TUTepaTypa 1 JIEeKTPOHHBIE

06p&30BaTeJIBHBI€ PECYPCHI, HeO6X0,[[PIMBI€ I OCBOCHHS MUCLHUITJIHHEI

Paspaboruuk: Illocrans O.B.., cr.npenogaBatens - 21 mas 2026 1.
(®HO, yuenas cTeneHp, yYeHOE 3BaHUE) (mata)

V3meHeHHs. (HONONHEHHMSA) B pabouylo IPOrpaMMy pacCMOTPEHBI |
YTBEPIKICHBI Ha 3aCElaHNK HAyIHO-METOAMIECKOr0 COBeTa, MPoToKoa Ne 09/25 ot
21 mas 2026 .

COI'JTACOBAHO:

Pyxosogutens OITOIT Uwmeipea M. 4.
Hauansuuxk v

OT[ieJIa OIIEHKM KadecTBa o0pa3oBaHus Jf Ilepensera A.M.

A0 08 2026,
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JIucT corsiacopanusi padoveil MporpaMMbl M CHUIIMHBI (MOTYJIs1)

Pabouast mporpamMMa ITUCIUTUTHHBI «AYIUT YEI0BEUECKUX PECYPCOB)» pa3paboTaHa B COOTBETCTBHH
¢ ®I'OC Beicmiero obpazoBaHusi 1Mo HampabieHuto moarotoBku 38.03.04 I'ocymapcTBeHHOE H
MYHUIUIIATBLHOE yIpaBieHue (YpoBeHb OakanaBpuara), YTBEpP)KICHHBIM MpHKa3oM MUHHCTEpCTBA
obpazoBanus u Hayku Poccuiickoit @enepannu ot 13 aBrycra 2020 r. Ne 1016.

ABTOp ITPOrpaMMbl
IpenojaBaTesb MPernoaBaTeIbCKOro CocTaBa
AHOOBO «KIY» [HocTtans Onbra BukropoHa

Pabouast mporpamMMa JUCIUIUIMHBI PACCMOTPEHA M 0I00pEHa Ha 3acCelaHMK HAyYHO-METOAMYECKOTO
coBeta MHCTUTYTa, TPOoTOKOJI Ne 09/25 ot «21» mas 2026 r.

Peructparmonnsiii Homep 51 BI'6/17



Conep:xkanue

[enu u 3a1a4u OCBOCHUS TUCIUTLINHBI
Mecto nucuumuabl B crpykrype OITOIT

Hepequb IIaHUPYCMBIX PE3YJIbTATOB O6y‘-IeHI/I$I 110 JUCHUIIJIIMHE,
COOTHECEHHBIX C TUIAHUPYEMBIMHU PE3yJIbTaTaAMU OCBOCHHS
00pa3oBaTeNbHON IPOTPAMMBI

O0beM, CTPYKTYpa M COACPIKaHUE AUCIMIUIAHBI B 3a4STHBIX SIAMHUIIAX C
yKa3aHHEeM KOJIMYECTBA aKaIEMHUUCCKUX/aCTPOHOMUYECKUX YacoB,
BBIJICJICHHBIX HA KOHTAKTHYIO pab0Ty 00y4aroIuXxcs ¢ MpernoaaBareieM
(o BUaM 3aHATHI) U HA CAMOCTOSTEbHYIO paboTy 00ydatomuxcst

IlepeueHb 0Opa3oBaTENbHBIX TEXHOJIOTUH, HCIOIB3YEMBIX PU
OCYILIECTBIEHUH 00pa30BaTEILHOIO MIPOLiecca MO AUCLMILIMHE, BKIIOYas
NepevyeHb JIULEH3MOHHOTO IPOrPaMMHOr0 00ecieueH sl COBPEMEHHBIX
npodeCCHOHATBHBIX 0a3 TaHHBIX U MHPOPMAITMOHHBIX CIIPABOYHBIX CHCTEM

OI_IeHOLIHBIe cpeacTBa Il MPpOBECACHU BXOAHOI'0, TCKYLICTO, pY6e)KHOFO
KOHTPOJIA U HpOMGH(YTOHHOﬁ arrecTanuun 06yqafoumxcs1 IO JUCHUIIJIINHE U
MCTOAHUYCCKHUEC MATCPHAJIbI 110 €€ OCBOCHUIO

OCHOBHas U IOIOJHUTEIbHAA yqe6Ha;1 JIaTeparypa U 3JICKTPOHHBIC
O6pa3OBaTCJ'II>HBIe PeCyYpChI, HeO6XOI[I/IMLIC JJI1 OCBOCHUA JUCHUITIINHBI

HOHOJ’IHI/ITGHBHHC PeCYpChI I/IH(I)OpMaL[I/IOHHO-TCHGKOMMYHI/IKaHHOHHOﬁ
CETHU ((I/IHTepHCT» HCO6XOIII/IMI)I€ JJIs1 OCBOCHU S JHUCITUITIINHBI

TpeboBaHust K MUHUMaTbHOMY MaT€pUATbHO-TEXHUYECKOMY
obecrieueHnto, He0OX0IUMOTO JJISI OCYIIECTBICHHS 00pa30BaTEIHLHOTO
mpolecca 1mo AUCHUTIINHE

[Ipunoxenue 1. OueHouHble cpeicTBa AJIs MPOBEIECHUS BXOJHOTO,
TEKYILETo, pyOe:KHOT0 KOHTPOJIS U IPOMEKYTOUHOM aTTecTaluu
oOyyarouuxcs 1Mo AUCHUIUIMHE U METOJUYECKHE MaTepHallbl 10 €€
OCBOEHUIO

Crp.
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21
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1. lleam 1 3272494 0OCBOECHUS JUCHUTLIUHBI

JucuumnnuHa  «AyIUT  YelOBEUYECKHX  PECypcoB»  CIOCOOCTBYET  (OPMHUPOBAHUIO
npodecCHOHATBHON KOMIIeTeH el Ha ypoBHe Biajgenuit [1K-2 (dactuuno) (BinaaecHreM HaBbIKAMU
UCIIOJIb30BAaHUsI OCHOBHBIX T€OPUI MOTHBAIMH, TUACPCTBA U BIACTH JJISl PELICHUS CTPATErHueCKUX
Y OIIEPATUBHBIX YIIPaBJICHUECKUX 3a/1ay, a TAK)Ke JJIsl OpraHu3aluy IpynnoBoi paboThl Ha OCHOBE
3HAHUS MPOLECCOB TPYMNINOBOM JIWHAMUKM U TPUHIUIOB (HOPMHUPOBAHMS KOMAaHIbI, YMEHHUU
IPOBOAMTH AYAUT YEJIOBEUECKUX PECYPCOB M OCYLIECTBISATh AMATHOCTUKY OpraHU3allMOHHON
KYJIBTYPBI).

Llenbi0 OCBOEHHS TUCIMILIMHBI «AYIUT YEIIOBEUECKUX PECYPCOB» sBISETCA (DOpMUpPOBAHHE
y 00y4aroImuXxcsi CUCTEMbI OpPraHU3alMOHHBIX U SKOHOMHYECKUX MEPOIPUSTHI, HAlIPaBIEHHBIX Ha
pa3paboTKy CTpaTeruu YIpaBiIeHUs [1IEPCOHATIOM OpraHU3aLUHU.

3amayaMu OCBOCHUS JTUCIUTUINHBI SIBIISIOTCS:

— TpPOBEJCHME AayauTa UEIOBEUECKMX PECYPCOB OpraHM3allMM U ONpEJEICHUE
NOTPEOHOCTH OPTraHU3ALMY B IIEPCOHAIIE.

[IporpamMMma coctaBieHa B COOTBETCTBHH ¢ TpeboBaHusMu DenepanbHoro 3akona Ne 273-03
«O06 obOpazoBanuu B Poccuiickoit @enepanuny», [Ipukaza Munoopaayku P® ot 05.04.2017 .
Ne 301 «O6 yrBepxnenuu Ilopsaka opraHu3alu M OCYIIECTBJICHHS 00pa3oBaTeIbHOU
JESTEIBHOCTH 10 00pa30BaTeIbHBIM IIpOrpaMMaM BbICIIErOo oOpa3oBaHUsl - IpOrpamMMmam
OakanaBpuata, MporpaMMamM CIeIHalInTeTa, mporpaMMmaM maructparyps», @I'OC BO u yueOHbIM
wiaHoM 1o crienpansHocTH: 38.03.04 'ocynapcTBEeHHOE ¥ MYHUIUIIATIBHOE yIIpaBJICHUE, TPOPIIb
«PernonanbHOe U MyHUIIUIIAILHOE YIIPABICHHE.

2. Mecto aucuniuinnbl B ctpykrype OITIOIT

2.1. VYkazaHue MecTa [MCUHMIUIMHBI (MOIYJsl)) B CTPYKType o0pa3oBaTe/bHOM
NMPOrpamMMbl
JucuunnuHa u3ydaercs Ha TPEThEM Kypce B MATOM CEMECTPE, MOCIE U3YyUYEHHUS AUCIUIUIMHBI

«Couunonorust ynpapiaeHUs».
JlaHHast TUCIUIUIMHA OTHECEHA K AMCLUILIMHAM I10 BBIOOpY BapuaTUBHOM YacTH.

2.2. Kanenaapublii rpaguk ¢popMupOBaHUS KOMIETEHIUU*

Tabmuua 1 - Kanennapusliii rpaduk popmupoBanus komnereHuuu [1K-2

No /i HaunmeHnoBanue yueOHBIX AUCIMIUIMH U IPAKTUK, Y4aCTBYIOLINX B Kypcbt |
B (hOpPMUPOBaHUM KOMIETEHIINU 1 2 3 4
1 |Commosorus ynpaBieHus +
2 [VmpasieHue HepcoHaioM +
3 |OpraHu3anoOHHO-YIIpaBIeHYECKas! IPAKTHKA +
4 |AyIWT YelIOBEYECKUX PECYpCOB (IIPAKTHKYM) +
5 OreHka 3G HEeKTUBHOCTH IESTEIBHOCTH OPTaHOB BJIACTH U CIY)KAIINX +
(TIpaKTHKYM)

3. Ilepeyenn NjaHUpPyeMbIX Pe3yJabTATOB 00y4eHHs MO JUCHUILIUHE (MOTYJIIO),
COOTHECEHHBIX € IVIAHUPYEMbIMH pPe3yJIbTATAMHU 0CBOeHHs 00pa30BaTeIbHOM IPOrpaMMBbI

3.1. Ba3oBble NOHSTHS, HCTIOJIb3yeMble B TUCI[UIIIHHE

K 0a30BbIM NOHATHUAM, HCHOJIb3YEMBIM MPU HM3YYEHUU JUCLUUIUIMHBI, OTHOCSTCS:
yIpaBJIEHUE NIEPCOHAIOM, KaJIpOBOE J1€JIO0NPOU3BOJICTBO, ayIUT IIEPCOHANIA.



3.2. [Inanupyembie pe3yJbTaThl 00y4eHHsI

[TnanupyeMbIMu pe3ylbTaTaMu 00Y4eHUS IO AUCHMILIUHE «AYIUT YETOBEUYECKUX PECYpPCOBY
seisitoTest BiaageHus (I1K-2), yvactuyHo xapakTepusyromuye NpoJBUHYTHINH YPOBEHb (DOPMUPOBAHHUS
JTAHHOW KOMIETEHIIMHU (YMEHHE POBOINUTH ayUT YEIOBCUSCKUX PECYPCOB)

Tabnuna 2 — [lepeuens pe3yabTaToB 00y4eHUs, HPOPMUPYEMBIX B X0J1€ U3yUEHUS AUCLIUTIIIMHBI

[IepeueHb KOHTPOIUPYEMOI
KOMIIETEHIMH (WM €€ 4acTH)

KOJI

ConeprkaHre KOMIETEHIIUM

[lepevenp IAHUPYEMBIX PE3YJIBTATOB O0YUEHHS 1O
JUCLUIUINHE

BJIaJICHUEM HaBbIKaMU
HCIIOJIb30BAaHUSI OCHOBHBIX
TEOpUN MOTHUBALIUH,
JUIEPCTBA U BIACTH JUIS
pEILIEHUs CTPATErn4eCcKuX U
OIEPATUBHBIX
YIPaBICHYECKUX 3a/]a4, a
TaKKe I OpraHu3auu
IpyNIoBoi paboThl HA OCHOBE
3HAHUS IIPOLIECCOB IPYIIIOBON
JUHAMHUKU U IPUHIUIIOB
dbopMHUpPOBaHUS KOMAH/IBI,
YMEHHH TPOBOJUTH AYIAUT
YEJI0BEYECKUX PECYPCOB H
OCYULIECTBJIATh JUATHOCTUKY
OpraHU3alMOHHON KYJIbTYpbI

Biaagern:

— B1 — Bnasers 3HaHUAMHU 10 AYAUTY
YeII0OBEYECKHX PECYPCOB;

— B2 — BnajieTh 3HAHUSIMH 110 AYAUTY
KaJIpOBOTO JCJIONPOU3BOICTBA.
Ha ypoBHe 3HaHuil 1 yMeHuUii He (popMHUpYeT.

3.3. Marpuua CcOOTHeceHHsI pa3fesoB (TeM) NUCHUIVIMHBI ¢ (POPMHPYEMBIMH B HHX
KOMIICTCHIHSIMH

Tabmuma 3 — CooTHeceHus pa3AenoB (TeM) TUCHUIUIUHBI ¢ (OPMHUPYEMBIMU B HUX KOMIETEHIIMSIMU

Konapr
OPMHPYEMBIX
NQ KOJ'I'BO (b p py §
HaunmenoBanue pasiena/TeMpl JUCITUTITMHBI KOMIIETEHITHI
n/o 4acoB
IIK-
2
1 | Paznmen 1. AyauT nepcoHana OpraHu3aluu 24 +
2 | Pazgen 2. AynuT KaapoBOTO JISTONPOU3BOJICTBA 26 +
3 | 3ayer ¢ o1EeHKOIT 4 +




4. O0beM, CTPYKTYPA U COAEpPKAHME JUCUMILIMHBI B 324eTHBIX eIMHUIIAX ¢ YKa3aHUeM
KOJIMYECTBA aKaJeMUYeCKHX/aCTPOHOMUYECKHUX YACOB, BbIJIeJIEHHBIX HA KOHTAKTHYI0O padoTy
00y4Jarouuxcs ¢ npenojaanBaresieM (10 BUJAAM 3aHATHIH) M HA CAMOCTOSITEJIbHYIO PadoTy
00y4arIMXCcs

4.1 O0beM JUCHHUAIIINHBI

Tabmuna 4 — Tpya0eMKOCTh AUCIIUILITHBI

O0BeM TUCIUTUTNHBL Bcero akan./ actp 4acoB
Bcero 3a4eTHBIX enHUIL 3
Bcero azcaneaneCKux/aCTpoHOaneCKnx 4acoB Y4eOHbIX 108/81
3aHATHH
B Tom uucne:
KonTakTHas padora odyuyaromuxcs ¢ npemnojgasarejiemM 50/37,5
1. I1o BuaM yueOHbIX 3aHATHI:
Teopernueckue 3aHATHUS - 3aHATHS JICKITAOHHOTO THUITA 20/15
3aHATHS CEMUHAPCKOTO THIIA 30/22,5
2. [TpomexkyTOUHOM aTTecTanuy 00y4YaroIIerocsi — 3a4eT C OIEHKON 4/3
CamocrosiTesibHast padoTa 00y4arOIIMXCH: 54/40,5
[ToaroroBka K nexkuuu 18
[TonroToBka K MpakKTHYECKUM 3aHATHSIM 6
[TonroToBka Kk KOHTPOJIBHON paboTe B (popMe TECTUPOBAHHUS 18
[ToaroroBka k 3a4eTy 12




Tabmuma 5 — CTpykTypa AUCIUTLUTHHBI

7

4.2. CTpyKTYpa AUCHMILIHHBI

Bunpl yue6HO# paboThI,
< BKJIIOYast
% CaMOCTOSITCIIEHYIO padoTy
= ° o0yJaromuxcs u .
0 Q
wn 3 E aa (B wacax ayj./actp.)
2 = | £4| o
= < [a )
2 S
F1E8 8
Bxonnoit
KOHTPOJIb
Paznen 1. Ayout Texymmit
1 7 | 1-7| 52/39 | 10/7,5 | 14/10,5 | 28/21
IepCOHaa OpraHu3aIum KOHTPOJIb
PyOexubrii
KOHTPOJIb
Paznen 2. Aynut Texviuiii
2 | kagposoro 7 [8-14| 52/39 | 10/7,5 | 16//12 | 26/19,5 ym
KOHTPOJIb
JICITOTIPOU3BOICTBA
3ayer ¢ OLeHKOM 7 | 14 4/3 - - - [Ipomesxcyrouras
arrecTanus
Bceero 108/81 | 20/15 | 30/22,5 | 54/40,5
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4.3. Conep:xaHue TUCHUIJIMHBI, CTPYKTYPUPOBAaHHOE N0 TeMaM (pa3jeiam)

4.3.1. TeopeTnuecKkue 3aHITHS - 3AHATHS JEKIIMOHHOTO THIIA

Tab6muia 6 — Conep:kaHue JICKIIMOHHOTO Kypca

HaunmenoBanue paznena

Bunpl 3angTuii;
M0 JUIAKTHYECKUM
3amadaM/ Mo

Ne Kom-Bo OrneHodHOE DopmupyeMbIit
(MOmIyIsT) TUCIMITINHEL, Coneprxanne croco0y e sk
/I 4acoB CPEeICTBO pe3yabTaT
TEMBI W3JI0KEHUS
y4ebHOTO
MaTepuaa
Pa3gen 1. Ayaut mepconasna opraHu3anuu 10
npoOyieMHas
Tema 1.1. CyTb KaJpOBOro ayauTa. 3aJa4u IpOBOAMMOTro aynuTa. llemecooOpa3HoCTh JICKIUs / JIeKIHs — B1 — BnaneTs 3HAaHUSIMH
1. Ayaut nepcoHana aynurta nepconana. OObeKThI ayuTa nepcoHasa. THrbl KaapoBOro ayaura. 2 JUcKyccus / YcTHBIM onpoc 1o ayAUTy
OpraHu3aIiu Pe3ynbTaThl KaIpoBOTO ayIUTa JICKIUS — YEIOBEYCCKHUX PECYPCOB
BU3YaTH3aIHsI
npooOyieMHas
Tema 1.2. N JICKIUs / JIeKIHs — B1 — BnaneTs 3HAaHUSIMHU
[MoaroroBuTeNBHBIH 3Tar. Jtan coopa nHPopManuy. Jtar 00paboTKU U .
2. Dranbl MPOBEICHHS . 4 JTUCcKyccus / YcTHBIN onpoc 0 ayIUTy
aHau3a HHQOPMAITUK. 3aKIFOUUTEIBHBIN JTAIl
aynuTa mepcoHaina JIEKIINST — YEIOBEYCCKHUX PECYPCOB
BH3yaIu3anus
npoOiieMHas
Tema 1.3. AHaJIMTHYECKUE METO/IBI. JIEKIMSA / NEKIUS — B1 — BnazmeTh 3HAaHUSIMU
3. MeTons! poBeACHNUS ConnanbHO-TICHXO0JIOTUYECKIE METOIBI. 4 TICKycchs / VYcTHBIN ompoc 0 ayIUTy
ayaura DKOHOMUYECKUE METOIBI. JICKIUS — YEJIOBEYCCKHUX PECYPCOB
BU3YyaTH3alHsI
Pa3nen 2. AyaIuT KaJpoBoro J1ejJonpou3BoJacTBa 10
npoOJieMHas
Tema 2.1. JEKIUs / JISKIHS — B2 — Brnagets 3HaHUSIMU
Kanpoast tokyMeHTaIus. JTanbl IPOBEICHUS ayJUTa KaAPOBOTO .
4. Ayaut KaJpoBOro . 10 JICKycchs / YcTHBIN onpoc| 1O ayauTy KaJIpOBOTo
JIeNonpon3BoicTBa. KaapoBblil KOHCAITHHT.
JIEJIOTIPOU3BOICTBA JEKIUS — JIEITOTIPON3BOICTBA
BH3YaIH3aIUs
Bcero 20




4.3.2. 3aHATHS CEMHHAPCKOI0 THIA

Ta6muma 7 — ConepkaHue MPaKTUIECKOTO (CEMUHAPCKOTO) Kypca
. ®opma .
Ne Tembl npakTUUECKUX 3aHATUH. Kon-Bo N OrneHouHoOe Dopmupyemslit
/I 4acoB P cpencreo® pe3ympTaT**
3aHATHSA
Paznen 1. AyauT nepcoHajia opranu3anuu 14
Tema 1.1. AyauT nepcoHaJjia opranu3anuu
o B1 - Bnagets
Ipakmuueckoe 3auamue 1 2 KC YcTHBIH ompoc
3HAaHUAMH TI0 ayIUTY
1. | Aynut npodeccCHOHATBHBIX XapaKTePUCTUK COTPYAHUKOB
N YEJIOBEYECKUX
Ipakmuueckoe 3ansamue 2 2 KC VYeTHbll onpoc CCVDCOR
OmnpepeneHne TOTPEOHOCTH TIEPCOHANIA B TPCHUHTAX W 00yICHAN peeyp
Tema 1.2. Tansl NpoBeIeHHs ayAUTa MepPCcoOHAIAa
Ipaxkmuueckoe 3anamue 1 2 KC VYeTHbIl onpoc B1 — Bnanets
2 [ToaroroBka k ayaury nepconaia. COOp JaHHBIX U MHTEPIIPETALHs MOIYYECHHBIX CBEACHHUH NPH 3HAaHUSIMH I10 ayTUTY
" | mpoBeneHMUHU ayAMTa IIepCOHAA. YeIOBEYECKHUX
Ipaxmuyeckoe 3ansamue 2 2 KC YcTHBIi onpoc pecypcoB
DopMHpOBaHUE ayTUTOPCKOTO OTYETa, HTOTH M PEKOMEHAaTeNIbHbIE TIPEATIOKECHHUS.
Tema 1.3. MeToabl NpoBeAeHHs ayIUTA
Ilpaxmuyeckoe 3anamue [ 2 KC YerHblit onpoc Bl — Brazers
Hcnonp30BaHue aHATUTHYECKUX METOIOB TSl HCCIIEAOBAHMS KaJpOBOTO OTEHIIHANA
. 3HAHUSMH T10 ayTUTY
3. | Ipakmuueckoe 3auamue 2 2 KC VYeTHbll onpoc HEITOBEUCCKAX
Hcnonp30BaHuE COMMATBHO — IICHXOJIOTHISCKUX METOJIOB JUIS UCCIICIOBAHMS KaIPOBOTO MTOTCHIIAIA CCVDCOR
Ipakmuueckoe 3anamue 3 2 KC VYeTHbll onpoc peeyp
Hcnonp3oBaHne YSKOHOMUYECKAX METOIOB JJIsl HCCIIEJOBAHUS KaIpOBOTO MOTEHITHATIA
Pa3gen 2. Ayaut KagpoBoro aejJ0npou3BOACTBA 16
Tema 2.1. AyauT KaapoBoOro 1eJionpou3BoAcTBa
Ipaxkmuueckoe 3anamue 1
IIpoBepka mpaBUIBHOCTH O(pOpMIICHNUS U (PAaKTHIECKOTO HANWYHA KaJpOBOH TOKyMEHTAINH. 2 KC VYeTHbll onpoc
IIpakmuueckoe 3auamue 2
KoHTposab cooTBETCTBUS TPYLOBBIX I0TOBOPOB POCCUICKOMY 3aKOHOJATENIbCTBY. 2 KC VYeTHbIN onpoc
IIpakmuueckoe sanamue 3 B2 — Braiets
IIpoBepka cOOTBETCTBUS HOPMATHBHBIX JIOKAIBHBIX aKTOB TPEOOBAHMAM TPYIOBOTO 3aKOHOIATEIHCTBA. 4 KC VYeTHbIN onpoc A
3HAHUSIMH 110 ayTUTY
4. | [Ipakmuueckoe 3anamue 4 KaPOBOTO
KoHTposb npaBUiIbHOCTH 3aM0JIHEHUS JINYHOU KapOBOM TOKYMEHTALUU U TOKYMEHTOB 10O EepEMELICHUIO 4 KC VYceTHslii onpoc Jeon (I:I/IBBOI[CTBa
U YBOJIbHEHUIO COTPYIHUKOB. P
Ipakmuueckoe 3ansamue 5
[IpoBepka coOuoieHHUs YCTaHOBIICHHBIX IIPaBHJI XpPaHEHHS U MTOCIIEAYIOIEeH apXUBallUy JIOKYMEHTALUH 2 KC VYcTHsliii onpoc
1O Kajpam.
Ipakmuuyeckoe 3anamue 6
Brecenne npeayio’keHUH 10 MCTIPABIICHHUIO BBISIBICHHBIX B ITPOIECCE MPOBEPKH ONTMOOK U 2 KC YcTHBIN onpoc




10

| HECOOTBETCTBHH.

Bcero

30

4.3.3. CamocrosiTesibHass padora

Tabmuua 8 — 3amanus Ui CaMOCTOSTEIFHOTO U3YyUCHHS

Ne Tema Kom-Bo OrneHouHoe DopmupyeMbIit
n/n 4acoB cpeacTBo™® pe3ynbrar**
Paznes 1. AyauT nepcoHajia Opranu3anum 26
Tema 1.1. AyauT nepcoHaja opraHu3anuu
Ilooeomoeka Kk nexyuu no onpocam 4 Koncnekr
1. Cytb KagpoOBOrO ayauTa.
2. 3amayu mpPOBOJUMOIO ayaUTa. B1 — Bnagets
3. Ilenecoobpa3HOCTh ayanTa MepcoHaa. 3HAHUSIMH 10
1 4. OOBEKTH ayAnTa IepcoHaa. ayIuTy
5. Tumsl KaAPOBOTO ayauTA. YeIIOBEYCCKIX
6. PesynpraThl KaApoBOTO aynuTa pecypcoB
Iloo2comogka k npakmuueckomy 3auAmur0 4 Koncmekr
1. TpodeccronanbHBIC XapaKTEPUCTHKHA COTPYAHUKOB.
2. Mertonpl 00y4eHus mepcoHaa
Tema 1.2. JTanbl NpoBeJeHUs AYIMTA MePCOHAJIA
Ilooecomogka k rekyuu no gonpocam 4 Koncnekr B1 — Bnanets
1. Dransl npoBeeHNs ayIUTa IepcoHana 3HAHUSMHU I10
2 | [lod2omoska Kk npAKmMu4ecKomy 3aHsmuio ayauTy
1. TloxaroroBka K ayJuTy IepcoHaia. 6 Koncnekr YEJIOBEYECKUX
2. COop AaHHBIX M MHTEPIPETALHS TOJTYYSHHBIX CBEICHUH MTPH IIPOBEICHUH ay/InTa IepcoHaa. pecypcoB
3.  ®dopMupoBaHHE ayIUTOPCKOTO OTYETA, UTOTU M PEKOMEHIATENbHbBIE ITPEAJI0KEHHS
Tema 1.3. MeToabl NpoBeleHUsI AyIUTA
Iloozcomoeka k nekyuu no gonpocam. 4 Koncmekr
1. AmnanuTHYeCKHe METOMIBI. B1 — Bnanets
2. CouuanbHO-TICHXOJIOTHYECKHUE METOIbI. 3HAHUSMH 10
3 3. DKOHOMHYECKHE METOIbI ayIuTy
Ilooeomogka k npakmuueckomy 3auamur0 4 Koncmekr YeJIOBEYECKUX
1. AHanuTHYeCcKHe METO/IbL. pecypcoB
2. CouuanbHO-TICHXOJIOTHYECKHUE METO/IbI.
3. DKOHOMHYECKHE METOIbI
Pa3nen 2. AyauTt kaapoBoro aej0npou3BoacTBa 16
Tema 2.1. AyauT KaJpoOBOTIo0 J1eJIONPOU3BOICTBA B2 — BnageTs
Ilooeomoska k aekyuu no eonpocam 6 Koncnexr 3HAHHUSAMH O

1. Kanpoas qOKyMeHTAIUS.
2. DTamsl IPOBEACHUS ayIuTa KaJ[pOBOTO JCIOMPOU3BOJICTRA.

ayJHTy KaJpoBOTO
JIeJIONIPOU3BOACTBA
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3. KanmpoBslif KOHCANTHHT.

Ilooecomoska k npakmuieckomy 3aHAmMu0 10 Koncmekr
1. TpaBuna opopmieHHS KaIpOBOH TOKYMEHTAIINH.
2. IlpaBmna opopMIIeHHS TPYAOBBIX TOTOBOPOB.
3. HopmaTHBHEIE JIOKaJIbHBIC aKTHI B OpPraHU3ALHH.
4. JluyHas KagpoBas JOKyMEHTAalUs U JOKYMEHTOB II0 IIEPEMEICHHIO M YBOJIbHEHHUIO COTPYIHHUKOB.
5. IlpaBuia XpaHEeHHs M IOCIEAYIONICH apXUBALIMK TOKYMEHTALMH 10 KaJjpaM.
7 | IoxroroBka K 3a4eTy C OLEHKOW 12 3aueT ¢ OLEeHKOH
Bcero 54
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5. [lepeyeHb 00pa3oBaTeILHBIX TEXHOJIOTHI, HCNOJIb3YyEMbIX MPH OCYIIECTBIEHUHU
00pa3oBaTe/ILHOIO MPOIecca MO IMCUUILINHE, BKJIIOYAasl NepeYyeHb JULEeH3HNOHHOT0
NMPOrpaMMHOI0 o0ecredeHusl, COBpeMeHHbIX MPodeccHOHAIbHbIX 023 JAHHBIX U
UHG(OPMANMOHHBIX CIPABOYHBIX CHCTEM

5.1. O6pa3oBaTe/ibHbIE TEXHOJIOTUH

[Ipu peanu3zanuu pa3IUyHbIX BUJOB Y4€OHOH pabOTHI 110 AUCLUILIMHE «AYIUT YEI0BEUYECKUX
pPECypCOB» HCIIOJIB3YIOTCS CEeNyIONne 00pa3oBaTeIbHbIE TEXHOJIOTUH:
TexHonoruu npoGieMHoro o0y4deHus: npoOiaeMHas JeKIHs, IPAaKTUIEeCKOe 3aHATHE B opMe
[IPAKTUKyMa.
WHTepakTHBHBIE TEXHOIOTUU: JIekius «o0paTHON CBSA3M» (JIEKLUS — JUCKYCCHSL)
WudpopManinoHHO-KOMMYHHUKALMOHHBIE o0pa3zoBaTenbHbIE TEXHOJIOTHH: Jlexuus-
BU3YaIU3aLusl
VHHOBaIIMOHHBIE METOJBI, KOTOpBIE MpPEANOoJaraloT MNpUMEHeHHe HH(OPMAIMOHHBIX
00pa30BaTeNIbHBIX TEXHOJIOTUH, a Takke y4eOHO-METOIMYECKMX MaTepHuajioB, COOTBETCTBYIOLIMX
COBPEMEHHOMY MHPOBOMY YPOBHIO, B ITPOLIECCE NPENOAABAHUS JUCLUIIIINHBIL:
— HUCIIOJIb30BaHUE MEAMAPECYPCOB, FHIMKIIONEINH, SIEKTPOHHBIX OMOnuoTek U MHTepHeT;
— pelleHUE FOPUIUUYECKUX, IKOHOMUYECKUX (ApYrux) 3ajady ¢ NPUMEHEHUEM CIIPaBOYHBIX
cucreM «l'apanT», «KOHCYIBTaHT +»;
— KOHCYJIbTUPOBAHUE CTYACHTOB C HCIIOJIb30BAaHUEM JJIEKTPOHHOMN ITOYTHI;
— UCIOJIb30BaHUE NIPOIPAMMHO-TIEJarOTMYECKUX TECTOBBIX 3aJaHUM JJI IPOBEPKU 3HAHUU
oOyJaromuxcs.

5.2. JInneH3noHHOE MPOrpaMMHOe o0ecredyeHne

B O6p830BaTeJ'IBHOM nmponecce mnpru HM3YUCHUU IOUCHUIUIMHBI HCIIOJB3YCTCA CJIICAYROIICC
JIMUCH3WMOHHOC NPOTrpaMMHOC obecrieueHue:
OTIePAIMOHHBIC CUCTEMBI MS Windows 10 Professional SP1
MS Windows 7 Professional SP1
MS Windows Server 2016 Standard

o(ucHbIe TPOrpaMMbI MS Office 2013 Standart
MS Project 2013
Adobe Acrobat 11
0a3bl JaHHBIX MS Access 2013
AQHTUBHUPYCHBIE TTAKETHI AVP Kaspersky Endpoint Security 11
CUCTEMA TECTUPOBAHUS INDIGO

5.3. CoBpeMeHHbIe Tpo(deccnoHabHbIE 0a3b1 JAHHBIX

B o0Opa3oBatenbHOM mpoliecce NMpU HM3YYEHHH JUCIMIUIMHBI MCHOJIB3YIOTCS CIIETyIOLIHe
COBpeMeHHbIe TpodeccroHanbHbIe 0a3bl JaHHBIX:

1. VYuuBepcurerckas bubdnamnorexa Onnaiiny - https://biblioclub.ru/.

2. Hayunas snekTponHas 6ubnuoreka - www.elibrary.ru.

3. HR-Life.ru - cnenmanu3upoBaHHBIH pecypc s MEHEDKEPOB MO IEPCOHANY |
pykoBoauTeneii - http://www.hr-life.ru/.
4. baza panHbix «bubnuoreka ympaBneHus» - KopropaTHBHBIM MEHEIKMEHT -

https://www.cfin.ru/rubricator.shtml.
5. basa otkpeIThIX JaHHBIX MuHTpYyaa Poccun - https://rosmintrud.ru/opendata.
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6. baza nannbix «MHpOpMHpOBaHUE TpakJaH u paboToAaTe’el O MOJOKEHUN Ha PHIHKE
Tpyaa» Muntpyaa P® - https://rosmintrud.ru/ministry/programms/inform.

7. denepanpHBI 00pazoBaTeNbHBIA MOpTan «IkoHOMHKA Conuonorus MeHeIHKMEHT» -
http://ecsocman.hse.ru.

8. MHdopMalMOHHBI pPECypCHBIH MEHTP MO HAYYHOW M MPAKTUYCCKOW TCUXOJIOTHH
«ICU-DAKTOP» - http://psyfactor.org/.

9.ba3a oTkphITHIX JaHHBIX PochuamonuTopunra - http://www.fedsfm.ru/opendata.

5.4. UuopMmannoHHble CIPABOYHBbIE CHCTEMBI

W3ydyeHne MUCHUIUIMHBI COTPOBOXKIACTCS MPUMEHEHHEM HH(OPMAIIMOHHBIX CIIPABOYHBIX
CHCTEM:
1. CnpaBounas nHdopmannoHHo-mipaBoBas cuctema «KoucynprantlLirocy

6. OneHo4HbIe Cpeacrea AJid nNpoBeacHusi BXOAHOI'0, TEKYLIETo, pyﬁemnoro KOHTPOJIA U
I[pOMe)KyTO'—lHOﬁ aTrecralumn oﬁyqammnxcsl Mo JTMCHUMIIVIMHE U METOAUYECCKHUE MATECPHUAJDBI 110
€€ OCBOCHHIO

TunoBeie 3amaHusi, 0a3a TECTOB W WHBIC MaTEPHANbl, HEOOXOJMMBIC IS OICHKHU
pe3yJIbTaTOB OCBOEHUS JUCIUIUIMHBI (B T.4. B MPOIECCE €€ OCBOEHMS), a TaKKE€ METOJAUYECKUE
MaTepUaibl, OMPEICISIONINE MPOIEyPhl dTOW OIICHKH MPUBOAATCS B NPUIOKEHUH 1 K paboueit
porpamMme AUCITUTUTHBIL.

YHuBepcallbHasi CHCTEMa OILCGHUBAHUS  PE3YyJIbTaTOB OOYYCHHUS  BBINOIHICTCS B
cooTBeTcTBUU ¢ [lomokeHneM O TIPOBEICHHUH TEKYIIEr0 KOHTPOJS YCHEBAaeMOCTH U
IIPOMEXYTOUHOM aTTecTaluy yCIIEBAEMOCTH, YTBEPKIAEHHOE MpUKa3oM pektopa oT 19.09.2019r. Ne
218 o/n u BKIIOYAET B c€0SI CUCTEMBI OLICHOK:

1) «OTIUYHOY, «XOPOIIIOY, «YAOBIETBOPUTEIHLHOY, KHEYIOBICTBOPUTEIIHHOY;

2) «3aUTEHO», KHE 3aYTCHOY.

[Ipu pa3paboTke OILIEHOYHBIX CPEACTB MpEenojaBaTeieM HCIHOIb3YIOTCS 0a3bl JTaHHBIX
MEeAarori4eckuX  HM3MEpPUTENbHBIX  MarepuanoB,  mnpeaocTaBieHHbix OO0  «Hayyno-
MCCJIEI0BATENbCKUN MHCTUTYT MOHUTOPHUHTA KaueCcTBa 00pa30BaHUS.

7. OcHOBHasi ¥ [ONOJHMTEJbHasi Yy4yeOHasi JIMTepaTypa M  JJeKTPOHHbIE
o0pa3oBaTe/ibHbIe pecypchl, Heo0XOoaAMMBbIe I OCBOeHMS AWcUMIUIMHBI/.1. OcHoBHasi
y4yeOHasi IuTepaTrypa

1. XKyxos, A. JI. YrpaBiieHre epCOHAIOM : ayJHUT YEIOBEUYECKUX PECYpCOB OpraHHU3alluy :
yueOnuk : [16+] / A. JI. XKykos, [I. B. Xabaposa. — Mocksa ; Bonorna: Undpa-Umxenepus, 2025.
— 312 c.: Tabn. — Pexxum mocryna: URL: https://biblioclub.ru/index.php?page=book&id=727274 —
bubmmorp. B kH. — ISBN 978-5-9729-2308-3. — TekcT : 2JIeKTpOHHBI.

2. Jlefineka, A. B. YmpaBneHue udenoBeueckuMu pecypcamu: yueOHHMK / A. B. Jleiinexa,
B. A. Becntanibko. — 6-e u3., ctep. — Mocksa : JlamkoB u K°, 2026. — 388 c. : wi., Ta0n., cxeM. —
(YueOnble  w3manust i OakamaBpoB). — PexxuM  jgoctyma: 1Mo MOAMHUCKE.  —
URL.: https://biblioclub.ru/index.php?page=book&id=731134 — buGmuorp. B ku. — ISBN 978-5-
394-06366-4. — TekcT: AIeKTPOHHBIH.

3. Ympasnenue mnepcoHamoMm: ydeOHoe mocodbme / I'. . Muxaitimua, JI. B. Matpaesa,
J. JI. Muxaitnun, A. B. bensk; nmox o6mt. pen. I'. Y. Muxaitnunoit. — 6-e usa., crep. — Mocksa:
Jamkos u K°, 2022. — 280 c. : ui., Taba. — Pexxum goctyma: URL: https://biblioclub.ru/ index.php?
page=book&id=684494 — bubauorp. B kH. — ISBN 978-5-394-04781-7. — TeKcT: 2EeKTPOHHBIH.



http://ecsocman.hse.ru/
http://psyfactor.org/
file:///C:/Users/Емельянова.UPRAVLENIEKIU/Desktop/Local%20Settings/Temp/РАБОЧАЯ%20ПРОГРАММА%2010%20января/Положение%20по%20РП%20полное.docx%23bookmark16
file:///C:/Users/Емельянова.UPRAVLENIEKIU/Desktop/Local%20Settings/Temp/РАБОЧАЯ%20ПРОГРАММА%2010%20января/Положение%20по%20РП%20полное.docx%23bookmark16
https://biblioclub.ru/index.php?page=book&id=727274
https://biblioclub.ru/index.php?page=book&id=731134
https://biblioclub.ru/%20index.php?%20page=book&id=684494
https://biblioclub.ru/%20index.php?%20page=book&id=684494
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7.2. lonoHUTeIbLHASA y4eOHAs JUTEpaTypa

1. Xypuaner: «YmpaBnernue mnepcoHaoMm», «IKO», «llupektop», «KoHcynbTanT
mupekTopay, «CnpaBouHUK KaapoBukay, «llepconam», «lIpobmeMbl TeOpUUM W MPAKTUKU
yrpaBieHus», «Kcnept», «MenemxmeHT B Poccun u 3a pydexom», «Kaapsl mpeanpusITus».

2. Tpynosoii konekc Poccuiickoii @eneparu.

3. Amnnynos, A.fl. CounaibHO-TICHXOJIOTUYECKAs OIICHKa MepcoHalia: yueObHoe mocooue /
A5 Aunynios, B.B. KoBanes. - 2-e u3., nepepab. u gor. - M.: FOuutu-/lana, 2015. - 391 c.

4. Kyxkos, A. JI. AyauT dYeloBEYECKHX PECYpCOB OpraHusaiuu: ydebHoe mocobue : [16+] /
A.JI. Kyxkos, /. B. XabapoBa. — Mocksa; bepnun: upexr-Memua, 2019. — 364 c. : Tabn. — Pexum
nocryma: URL: https://biblioclub.ru/index.php?page=book&id=497388 — bubnuorp. B ku. — ISBN 978-5-
4475-2822-5. — DOI 10.23681/497388. — TeKCT: 2IEKTPOHHBIIA.

5. ApcenpeB, IO.H. VYmpasnenne mnepconaniom: Texnomoruu / HO.H. Apcenbes,
C.W. llleno6aes, T.IO. JlaBeimoBa. — MockBa : FOnutu, 2015. — 192 c. — Pexxum noctyma: 1o
nognucke. — URL: http://biblioclub.ru/index.php?page=book&id=114558 — bubmuorp. B KH. —
ISBN 5-238-00842-2. — TekcT: 37E€KTPOHHBIM.

6. Kagpoas monuTMka W KagpOBBIA aynuT oOpraHusanuii: YueOHOoe mocobue i
CTyZIeHTOB 10 HampasieHuto mnoAaroroBku 081100.68 I'ocymapcTBeHHOE W MYHHMIMIAIBHOE
ynpasieaue [Ipodunas MmOATOTOBKM — VYHpaBIeHHE COIMUATBHO-3KOHOMUYECKUM Pa3BUTHEM
tepputopuit KBanudukanus (ctenenp) BbimyckHHKa — Maructp / coct. C.B. JleBymikuna;
@®enepalibHOE  TOCYJAapCTBEHHOE  OIOJKETHOE  00pa30oBaTEbHOE  YUPEKICHUE  BBICIIETO
npodeccuoHansHOro obpazoBanus, CTaBpOMOIbCKUN TOCYJAapCTBEHHBIN arpapHblii YHHUBEPCHUTET,
Kadenpa wmenemkmenta. - CraBpononb: CTaBpONONbCKHNA TOCYAAPCTBEHHBIM — arpapHbIi
yHuBepcuteT, 2014. - 168 c. : ui., Tadn., cxeMm. - bubmuorp. B KH.;

To e [Dnexrpounsiii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=277421.

7. IlarmacoB, O.FO. Mapketunr mnepconana: yueOHuk / O.FO. [latmacoB. - Mockaa:
W3narenbcko-Toproas koprnopanus «/lamkos u K°», 2016. - 384 c. : tabmn., rpad., cxem., ui. -
(YueOnbie m3ganwus s OakanaBpoB). - bubworp. B kH. - ISBN 978-5-394-02354-5;

To sxe [Dnexrponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=452888.

8. VYmpasnenume mnepcoHamom: ydebHoe mocodbme / .M. Muxaiinuna, JI.B. Matpaesa,
J.JI. Muxaiinun, A.B. bemsk. - 3-e uza. - Mocksa: M3aarenscko-Toprosas Kopropaius «/lamkos u
K®», 2016. - 280 c.: un. - bubmmorp. B kH. - ISBN 978-5-394-01749-0;

To sxe [Dnexrponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=453363.

9. IllecrakoBa, E.B. KaapoBelii KOHCAITHHT ® ayauT: YydeOHOoe mocobue /
E.B. llecrakoBa; MunuctepcTBO 0oOpa3oBaHusi U Hayku Poccuiickoit @enepanuu, PenepaibHoe
rocyJapcTBeHHOE OO/DKeTHOE 00pa3oBaTeNbHOE YUYPEXKJICHHE BBICHIETO MPOPECCHOHAIBHOTO
oOpa3zoBanus «OpeHOYyprckuii rocyaapcTBeHHbIN yHUBepcUTeT». - Opendypr: OI'Y, 2013. - 199 c.:
tabn. bubmn. B kH.; [Dnek.pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id =270267.

8. JlomoJHUTeIbHbIE pecypchbl HHPOPMALHMOHHO-TEJIeKOMMYHUKANIMOHHOU ceTn « UHTepHETY,
He00XO0AUMBIX /IJI51 OCBOCHHUS TUCIUILTHHBI

8.1. lepuoanyeckue U31aHUsA

«KaznpoBoe neno» - mpakTHYeCKHH KypHaI 1o padote ¢ nepconainom / http://kdelo.ru
«HRMagazine» - sxypHas 00 ynpasieHun nepconanom / http://www.hrm.ua

«Hrm.ru» - o kampoBom MeHemxmenTe / http://www.hrm.ru

«Kaapsr npennpustus» - xxyprai / http://www.dis.ru/kp/

«HR-Journal» - snexTponHbI# xypHau / http://www.hr-jornal.ru

«TexHomorus ycnexa» - AeI0BOi MHTepHET-KypHan / http://www.pplus.ru
«[TpoGeMbl TEOpUH U MPAKTUKU YIpaBICHH - )KypHai / http://www.ptpu.ru

. «YIpaBieHHE MEpCOHATIOM» - DICKTPOHHAs BEpCHs IEYaTHOrO OKypHaita /
http://www.top-personal.ru

ONoGaRwWdE


https://biblioclub.ru/index.php?page=book&id=497388
http://biblioclub.ru/index.php?page=book&id=114558
http://biblioclub.ru/index.php?page=book&id=277421
http://biblioclub.ru/index.php?page=book&id=452888
http://biblioclub.ru/index.php?page=book&id=453363
http://biblioclub.ru/index.php?page=book&id%20=270267
http://kdelo.ru/
http://www.hrm.ua/
http://www.hrm.ru/
http://www.dis.ru/kp/
http://www.hr-jornal.ru/
http://www.pplus.ru/
http://www.ptpu.ru/
http://www.top-personal.ru/
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9. «MotuBanus 1 oriata Tpyaa» - xypHai / http://grebennikon.ru/journal-24.html

10. «YmpaBnenue pa3BUTHEM IMepCcOHANa» - OKypHan wusmaercs ¢ 2005 roma /
http://www.grebennikov-eurasia.ru/personell/25/
11. «YmpaBineHue 4YeNOBEUECKHUM IOTEHIIMAIOM» - JKypHasn wm3gaercs ¢ 2005 roma /

http://grebennikon.ru/journal-26.htm
8.2. CnpaBOYHMKH U CJI0BApHU

1. CopaBounuk  «llepcoHanbHblii KOHCYyNbTaHT. KaapoBoe Aenonpou3BOACTBO» /
http://kd-consultant.ru

2. «CnpaBoyHHK MO ynpaBiieHUIo repconanom» / http://sup.kadrovik.ru

3. https://i-exam.ru/ - Equsblii mopTan HHTEPHET-TECTUPOBAHUS B chepe 00pa3oBaHuUs

8.3. IIcuxosornyecKue TecThbl

1. «IIcuXOOrHYeCKUE TECTHI: YIPABICHUE TIEPCOHAIOM, 00pa30BaHKe, TMYHOE PA3BUTHE
/ http://www.effecton.ru/

2. «Jlenossie TecTh» / http://www.businesstest.ru/

3. «Tectni» / http://testme.org.ua/

8.4. IlopTajbl U CATHI 10 YNPABJIEHUIO IEPCOHATOM

«Yenoseueckue pecypcesl Poccumy / http://www.rhr.ru
«YmpaBiieHHE YeIOBEYECKUMHU pecypcamuy / http://dps.smrtlc.ru
«Bamr npoBoHUK B Mupe niepconaiay / http://www.hr-zone.net/
«HR-Portal»: Coobuiectso HR-TIpodeccuonanos / http://www.hr-portal.ru/
Assessment.ru Bce o ToM, Kak orieHHBarOT nepconai B mupe / http://assessment.ru/
6. «bubmmoreka BoeBogumHa» (0MOTMOTEKAa KHUT TIO DJKOHOMHUKE, YIPABICHHUIO
nepconainom) / http://enbv.narod.ru
7. «Yupasnenue nepconanom» / http://o-personale.ru/
8. «DddexTrBHas orieHKa niepconaiay / http://lwww.staff-lab.ru/
9. «HMHCTUTYT KOpIIOpPAaTUBHOM KynbTypb» / http://corpculture.ru/
10. «KopnopatuBHblii MeHemKMEHT / hitp://www.cfin.ru
11. «KaapoBslii MeHEIKMEHT: 0TOOP, OlIeHKa, o0ydeHue» / http://www.maguru.ru/
12. «Karasor nporpamm 1o ymnpasJieHuto nepconanomy / http://www.hrsoft.ru/

agkrownE

9. TpeﬁDBaHlflﬂ K MUHUMAJIBHOMY MAaTCPUAJTBbHO-TEXHUICCKOMY oﬁecneqeﬂmo, He00X0AMMOro
JJIA OCYIIECTBJICHUSA 06p330BaTeﬂbHOFO nmponecca mo TMCumMIlinHe

Jlnst  u3ydeHus JUCHUIIIMHBI UCTOJB3YeTCs Jr00as MyJbTUMEIUMHAS — ayJUuTOpHS.
MynbTUMeauiiHAs ayJIUTOPUSl OCHAILEHA COBPEMEHHBIMH CpPEJICTBAMHM BOCIPOU3BEICHUS U
BU3yalIM3aliuu 000N BHACO W ayauo HWHGOPMAIMH, TOJYYCHHS M Tepeladd dJIeKTPOHHBIX
JIOKYMEHTOB.

TurnoBas KOMIUIEKTALMS MYJIbTUMEIUMHON ayTUTOPUUA COCTOUT H3:

MYJIbTUMEANIHOTO IPOEKTOPA,

MIPOEKIIMOHHOTO DKPaHa,

aKyCTUYECKON CUCTEMBI,

MIEPCOHAIBHOTO KOMIIBIOTEPa (C TEXHUYECKUMH XapaKTePUCTUKAMU HE HIDKE: TIPOIIECCOp He
Hiwke 1.6.GHz, onepatuBnas namste — 1 Gb, untepdeiice noakmouenus: USB, audio, VGA.

[IpenogaBatens UMEET BO3MOXKHOCTH JIETKO YIPABIATH BCEW CHCTEMOM, YTO IMO3BOJISIET
MPOBOANTDH JICKIIUH, MPAKTUYECKHE 3aHATUSA, MPE3CHTAIlMU, BEOWHAPHI, KOH(EpEHINH U Apyrue
BHUJIBI Ay[IUTOPHOM HArpy3ku oOOydJaronmuxcsi B YAOOHOHW W IOCTYMHOW mJii HuX Qopme ¢


http://grebennikon.ru/journal-24.html
http://www.grebennikov-eurasia.ru/personell/25/
http://grebennikon.ru/journal-26.html
http://kd-consultant.ru/
http://sup.kadrovik.ru/
https://i-exam.ru/
http://www.effecton.ru/
http://www.businesstest.ru/
http://testme.org.ua/
http://www.rhr.ru/
http://dps.smrtlc.ru/
http://www.hr-zone.net/
http://www.hr-portal.ru/
http://assessment.ru/
http://enbv.narod.ru/
http://o-personale.ru/
http://www.staff-lab.ru/
http://corpculture.ru/
http://www.cfin.ru/
http://www.maguru.ru/
http://www.hrsoft.ru/
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NPUMEHEHUEM COBPEMEHHBIX MHTEPAKTHBHBIX CPEICTB OOYUEHHS, B TOM YHCIE C MCIOIb30BaHUEM
B Ipolecce O0y4eHHs BCEX KOPIOPATHBHBIX PECypcoB. MynbTUMeAMNHAs ayAUTOPHUS TaKkKe
OCHAIIIEHA [IMPOKOII0JIOCHBIM JOCTYIIOM B ceTh «HTEpHET».

KomnbroTrepHoe 000pyf0BaHHMEM HMEET COOTBETCTBYIOLIEE JIMIIEH3MOHHOE IPOrpaMMHOE
o0ecreucHue.

Jlis mpoBeeHMsl 3aHATHH JEKIIMOHHOIO TUIIA MpeylararoTcs Habophl AEMOHCTPALIMOHHOTO
000pyIOBaHUS U Yy4eOHO-HAIIAIHBIX MOCOOMH, oOecreunBarone TeMaTHYeCKhe HIUTFOCTPAINH,
COOTBETCTBYIOLIME pabouell yueOHO! MporpaMMe AUCIUIIIUH.

[Tomemenuss Ui €caMOCTOATEIbHOM pabOThl O0OYYAIOIIMXCS OCHALIEHBI KOMIIBIOTEPHOU
TEXHUKOM € BO3MOXHOCTBbIO MOAKIIOYEHHA K cetu «VHTepHeT» M oOecreueHsl JOCTYIIOM B
AIIEKTPOHHYIO HHPOPMALMOHHO-00pa3oBaTenbHyto cpeny MHcTuryra.

VYuyebHO-MeToIMYeCKas JUTeparypa Uil JaHHOM JMCLUUIUIMHBI HMMEeTCd B HalIUYUU B
AIIEKTPOHHO-OMOIMOTEYHO cucteme «YHuBepcurerckas Oubmumoreka ONLINE», nmoctym k
KOTOPOH IperocTaBlIeH 00y4aromuMcs. DIeKTPOHHO-OUOIMOTe Has cucTeMa «YHUBEPCUTETCKas
oubmoreka ONLINE)» peanu3syer jeraibHOe XpaHEHHE, PaCIpOCTPAHEHHE U 3alIUTy HHU(POBOTO
KOHTEHTa y4eOHO-MEeTOUYECKOM JIUTepaTyphl Ul By30B C YCIOBHUEM 00s3aTeIbHOIO COOIIOIEHUS
aBTOPCKUX U CMEXHBIX IpaB. OJIEKTPOHHO-OMOIMOTEUHass cucremMa «YHHUBEPCUTETCKAs
oubmuoreka ONLINE» obecrieunBaeT MIMPOKHI 3aKOHHBIA JOCTYNm K HEOOXOIUMBIM IS
00pa30BaTeNbHOTO IpoLEecca M3AaHMUSIM C MCIOJIb30BAHUEM HWHHOBALMOHHBIX TEXHOJOTUH U
cootBeTcTBYeT BceM Tpebosanusim ®I'OC BO.
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[Tpunoxenue 1
K paloueil mporpamMme  JAMCIUIUIUHBI

«Aynaut YeJI0BEYECKUX pecypcoB»
(F1.B.JIB.4.1)

OLIEHOYHBIE CPEJICTBA J1JIS1 MPOBEJAEHUS BXOJHOT O,
TEKYILIETO, PYBEXKHOT'O KOHTPOJISI U MPOMEXKYTOUYHOM
ATTECTALIMM OBYYAIOIMXCSA MO JUCHUIIUHE U
METOJNYECKHUE MATEPHAJIBI ITO EE OCBOEHUIO

AYJUT YEJJOBEYECKHX PECYPCOB
(F1.B.JIB.4.1)

38.03.04 I'ocynapcTBeHHOE 1
[To HampaBiIeHUIO MOATOTOBKH
MYHHUIIUNIAJIbHOE YIIpaBJIeHUe

HampaBneHHOCTh TOATOTOBKH PeruonajibHOe 1 MYHUIIUNIAJIbHOE
ylpaBJieHUe

KBanudukaims (cTeneHs) BbIMTYCKHUKA

(YpoBEeHB HaIpaBIIEHUS MOJATOTOBKH) 0akasnaBp

dopma 00yueHus OYHAasA

Kanunuurpan
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6.1. OnleHOYHbBIE CPEACTBA M0 UTOTaM OCBOCHHUS TUCUMILIIMHBI
6.1.1. Ilesb OLHEHOYHBIX CPeICTB

Lleabi0  OLEHOYHBIX  CPEACTB  SBISETCS  YCTAaHOBJICHHWE  COOTBETCTBHSI  YPOBHS
MOJATOTOBJICHHOCTH OO0ydYarollerocs Ha JaHHOM OJTarne oOydeHHs TpeOoBaHUSM paboueit
IPOTPaMMBI [0 JUCHUIUIMHE «AYANUT YEIOBEYECKUX PECYPCOBY.

OuneHoYHbIe CpeICTBA IPEJHA3HAYEHBI JUIi KOHTPOJISI W OLEHKH 00pa30BaTeIbHBIX
JIOCTHKCHUII ~ OOydYaromuxcs, OCBOMBIIMX TIPOrpaMMy Yy4eOHOM  JUCHMIUIMHBI  «AYyIUT
YeJIOBEUECKUX pecypcoB». IlepedeHb BHUIOB OLCHOYHBIX CPEICTB COOTBETCTBYET paboueit
porpamMme JAUCIHIUIHHBL

KoMmieKT 011eHOYHBIX CPEeICTB BKIIOYACT KOHTPOJIbHBIC MaTepHaIbl ISl IPOBEICHHUS BCEX
BHUJIOB KOHTPOJISI B (hOpME YCTHOTO ONpOca, KOHKPETHBIX CUTYalluil ¥ IPOMEKYTOYHOM aTTeCTallln
B (hopMe BOIPOCOB U 3aJIaHUH K 3a4YETY C OIEHKOM.

CTpykTypa W cojep:KaHMe 3aJaHMil — 3aJaHMs pa3pabdOTaHbl B COOTBETCTBHM C padodeit
IIPOrpaMMOM TUCIMIUIMHBI «AYJIUT YEIIOBEYECKUX PECYPCOBY.

6.1.2. O0beKTHI OLCHUBAHUS — Pe3YyJIbTATHI OCBOCHUSN IMCUMUILINHBI

O0bexTOM OICHUBAHUA ABJIACTCA YMCHUE IMTPOBOAUTDL ayJUT YE€JIOBEYECKUX PECYPCOB.
Pe3y.m>TaTaMn OCBOCHUSA JVCHUITIIMHBI ABJIAKOTCA:
—BI1 - BJIAZICTh 3HAHUSAMU [0 ayAUTY YCIOBCUCCKUX PECYPCOB;

— B2 — BnageTs 3HaHUAMU 110 ayJUTY KaJpOBOTO JI€JIONPOU3BOICTBA
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Tabmuma 1 - Ilepedens koMIieTeHIIHA, ((OPMUPYEMBIX B TIPOIIECCE OCBOCHUS JUCITUTIIMHBI (MOIYIIS) C YKa3aHUEM ATAroB UX (OPMHUPOBAHUS

Paznen aucturimHbL Temsl 3ansTHit [lepeueHb KOHTPOIUPYEMOM KOMITETEHIIMH (MII [Tnanupyemsbie HauMeHoBaHME OLIEHOYHOTO CPEJICTBA
ee 4acTH) Pe3yNbTaThl OCBOCHHS
KOJ ConeprxaHue KOMIIETEHITUN JUCHMILIAHBL BX0OHOU mexkywuu pyoexchbill npomelcy-
MOYHbBIL
YO2
Tema 1.1 B1 — Bnagets
Ayt e c.O;{aJIa IK-2.2.3 YMEHHUE TPOBOIUTH AYIUT 3HAHUSAMHE 110 AyIUTY YOl KCl1 3
}; FaHI/IEa]_II/II/I - YeIIOBEYECKIX PECYPCOB YeIOBEYECKIX
P pecypcoB KC2
Tema 1.2 B1 — Bnagets yO3
Pa3gen 1. Aynur Oranel mpoBenenns | [1K-2.2.3 YMEHIE MPOBOAMTD ayAHT SHAMHAMI TIO ayIiTy KC3 3
- YEJIOBEYECKUX PECYPCOB YEJIOBEYECKUX
nepcoHaa ayJMTa repcoHaia pecypeos KC4
OpraHu3anyu
YO4
Tema 1.3 B1 — Bnagets KCs
MeToz! npo;se.zerm K-2.2.3 yYMEHHE NPOBOJIUTH ayAUT 3HAHMSMH 110 ayAUTY 3
ayzuTa o YEJIOBEUECKUX PECYPCOB YEJIOBEUECKUX KCé6
¥ pecypcoB
KC7
YO5
KC8
KC9
B2 -
Paznen 2. Ayaur Tema 2.1. BAAICTE
KAIPOBOTO AYJHT KaZpOBOTo MK-2.23 YMEHHE NMPOBOAUTH AYIUT 3HaHUSIMU [0 ayJIUTY KC10 3
JIeTIONPOU3BOJICTBA JIeTIONPOU3BOJICTBA - HCTIOBCHCCKHX PeCypeoB Kanposoro
p p JIeJIOTIPOU3BO/ICTBA KCl11
KC12
KC13
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6.1.3. IIpuMepHBIE OLIEHOYHBIE CPEACTBA U WHBIC MaTEPHUAbl, HEOOXOIUMBIC IJII OICHKU
3HAaHWM, YMEHUH, BIAJECHUN, B MPOIECCE OCBOCHUS IAUCLHUIUIMHBI, XapaKTEPU3YIOIIHUX HTalbl
(hopMUPOBaHUS KOMITETEHITHI B MPOIIECCE OCBOSHUS TUCIIUTLIIHBI

IIpuMepHbIe KOHTPOJILHBIE 32/IaHUS WJIM HHbIE MATePHUAJIBI JIJIsl MPOBEJAeHUsI BXOTHOTO
KOHTPOJIA

1.

CoNoORWN

OObeKTHI ayuTa IepcoHaia.

Tunsl KagpoBOro ayauTa.

DTanbl TPOBEICHUS ayuTa IepcoHaa.
MeTo/b1 TpOBEICHUS ayIUTa.
Pe3ynbratel kagpoBoro ayaura
[TonroroBka K JEKLUKU IO BOIIPOCAM
CyTb KaJIpOBOTO ayIuTa.

3aayu MPOBOJUMOTO ayAUTA.
[lenecooOpa3HOCTh ayuTa NepcoHana

IIpuMepHbIe KOHTPOJIbHBIE 32IaHUA WIH HHbIE MATEPHAJIBI VIS IIPOBEACHHUs TEKYLIero
KOHTPOJIs

Texymuil KOHTPOJIb IPOBOJUTCS B pa3pe3e OLUEHKU KOMIIETECHIUH, IPeyCMOTpeHHbIX B PIT/]
- BI, B2.

IIpumepHBbIe BONPOCHI IJIs YCTHOTO ONPOCa JIsl OLleHKH c()OPMHPOBAHHOCTH YPOBHS

xkomnerennuu IMK-2.2.3

BOoo~NoOR~WDNE

0.
11.
12.
13.

CyTb KaIpOBOTO ayIuTA.

3ajauu IpoOBOJIMMOIO ayAUTA.
[lenecooOpa3HOCTh ayiMTa epcoHana.
OOBeKThI ayiTa NepcoHana.

Tunel KagpoBOro ayaura.

Pe3ynbrarel kanpoBoro aynura

DTanbl TPOBEICHHS ayIuTa IepcoHasa
AHaJINTUYECKNUE METO/IBI.
ConnanbHO-TICUXOJIOTHYECKUE METO/IBI.
OKOHOMUYECKHE METOABI

Kanposas nokymenTanus.

Oransl IPOBEIEHNUS ayJuTa KaJpoBOro JEJIONPOU3BOICTBA.
KaapoBslii KOHCaNTUHT

IIpyMepHBbIe KOHKpPETHBIE CHTYaUMH [JIA OLEHKH CHOPMHUPOBAHHOCTH YPOBHS

komnerennuu IMK-2.2.3

(KC1)

KonkpeTHasi cuTyauusi KAyAuT Npo(hecCHOHAIBHBIX XapPAKTEPUCTHK COTPYAHUKOB

Konkpernas curyauus «OmnpenejieHue NOTPeOHOCTH MEpPCOHAJIa B TPEHUHIaX M

odoyuennm» (KC2)

Pacnonarass OCHOBHBIMH XapPaKTCPUCTUKAMU JCATCIBbHOCTH OpraHu3aliiu B obnactu

yHpaBJICHUA IIEPCOHATIOM, CIICAYCT OIIPEACIIUTD HOTpe6HOCTB INepcoHalia B TPCHUHIaX U O6y‘-ICHI/II/I.

Konkpernas curyanus «IloaroroBka k ayauty nepconana» (KC3)
Ha nepBom sTame HeoOXOAMMO NPOM3BECTU IUIAHUPOBAHWE MU TOATOTOBUTHCA K ayAUTY

nepconaia. Ha Bropom sTane cobupatoTcst 1 00padaThIBaroTCs MOTyYCHHbBIE CBEACHHUS.
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Konkpernas curyanusa «@opMupoBaHue ayAWTOPCKOro oOTYeTa, HWTOTM W
peKoMeHaaTe/IbHbIe mpeaiokeHus» (KC4)

Tperuit sran (mepBelii U BTOpoi B mnpeasiaynied KC3) Ha ocHoBe mnpeacraBieHHOU
UHpOpMaLUU HEOOX0IUMO c(pOPMUPOBATH AYAUTOPCKUM OTYET U JaTh PEKOMEHIAIUH.

Konkpernas cutyauusi «AcnoJsib30BaHue aHATUTHYECKHX METO/I0B IJIAA HCCJIeI0BAHMS
Ka7poBoro norennuaaa» (KCS)

Ha ocHoBe mpexacraBieHHOW wHHGOpMAIMK TIO KOHKPETHOW OpraHW3allud HCCIEI0BaTh
KaJIPOBBIM MOTEHILIUAJ C TOMOIIBI0 AHAITUTUYECKUX METOOB.

Konkpernas curyanus «Acno/sib30BaHue CONMAIbHO — CUXO0JOTHYECKUX METOI0B /ISl
HCCIeI0BaHUS KaAPoBoro nmorenuuaia» (KC6)

Ha ocHoBe mpencraBieHHOW WHGOpPMAIMM TO KOHKPETHOW OpraHU3aliu MCCIEA0BaTh
KaJIPOBBIM MOTEHIIUAJ C TIOMOIIBIO COIUATBLHO — IMICUXOJIOTHYECKUX METOIOB.

Konkpernas curyanusi «Mcnojib30BaHHe IKOHOMHYECKHX METOIOB /LISl MCCJIeIOBAHMS
KajapoBoro norennuaiay (KC7)

Ha ocHoBe mnpencraBieHHOW HH(pOpMALMK 110 KOHKPETHOH OpraHU3aldH HCCIIeI0BaTh
Ka[[pOBI)IfI IIOTCHI A C IIOMOIIIBIO DdKOHOMHYCCKUX METOJ0B.

Konkpernas curyanusi «IIpoBepka mpaBwibHOCTH odopMieHusi U (PaKTHYECKOrO
HAJIMY S KaJApoBoii JokyMeHTanum» (KC8)

Ha ocHoBe mnpeacraBieHHOW HWHPOPMAIMM TIO KOHKPETHOW OpraHM3alld TPOBEPHUTH
MPAaBHIBHOCTH OOpMIIEHUS U (PAKTUUECKOTO HATUYUS KaJpOBOM TOKyMEHTALlUN

Konkpernas curyauusi « KOHTpPOJIb COOTBETCTBUA TPYAOBbIX I0TOBOPOB POCCHHCKOMY
3akoHoaaTeabcTBY» (KC9)

Ha ocHoBe mpencraBieHHOW WHGOpPMAlUKA MO KOHKPETHOM OpraHM3allud TMPOBECTH
KOHTPOJIb COOTBETCTBUS TPYIOBBIX TOTOBOPOB POCCHUICKOMY 3aKOHOATEIIbCTRY.

Konkpernas curyanus «IIpoBepka coOOTBeTCTBHUSI HOPMATHUBHBIX JIOKAJIbHBIX AKTOB
TpedoBaHUSIM TPYA0BOIo 3aKkoHoaaTeabcTBay (KC10)

Ha ocHoBe mnpencraBneHHONW WHpOpMAIMK TIO KOHKPETHOW OpraHu3aluud TPOBEPUTH
COOTBETCTBUE HOPMATHUBHBIX JIOKAIBHBIX aKTOB TPEOOBAHUSM TPYJIOBOTO 3aKOHOAATEIHCTBA

Konkpernass curyanus «KoHTpob NpaBMJIBHOCTH 3alOJHEHHS] JUYHOH KaJApPOBOii
JOKYMEHTAIIMH M JOKYMEHTOB 10 NepeMelIeHHI0 H YBOJIbHEHU0 coTpyaHuKoB» (KC11)

Ha ocHoBe mnpezacraBieHHON wuHGOpMAMM IO KOHKPETHOW OpraHu3alui MpPOBECTH
KOHTPOJIb TPAaBUJIBHOCTU 3allOJIHEHUS JIMYHOM KaJpOBOW JOKYMEHTAlUH U JOKYMEHTOB IO
NEPEMELIEHUIO U YBOJIBHEHHIO COTPYIHUKOB.

Konkpernas curyanus «IIpoBepka co0.1101eHUs1 YCTAHOBJICHHBIX IPABUJI XPAHEHHUS U
nocJjenymouleii apxuBanuu 10KyMeHTanuu no kagpam» (KC12)

Ha ocHoBe mnpencraBieHHOH HWHGOpPMAlMM TO KOHKPETHOW OpraHM3alud IPOBEPUTH
coOJI0ZIeHHE YCTAaHOBJIEHHBIX NMPABUJ XPAHEHUS U TOCJIENYIOIIed apXWBallUK JOKYMEHTAIMH I10
Kajpam.

Konkpernass curyauuss «BHeceHne mpeasioskeHHM M0 MCHPABJEHHI0 BbISIBICHHBIX B
npoiecce NPoBepKu omnooK u HecooTBeTcTBHID (KC13)

Ha ocHoBe npencTaBieHHo# HHPOpMAITIH 10 KOHKPETHON OpraHU3aIly MPOBECTU aHAIN3 U
pa3paboTaTh MpPENOKEHUSI MO KCIPABICHHUIO BBISBICHHBIX B IMPOLIECCE MPOBEPKH OIIMOOK U
HECOOTBETCTBUU.
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IIpumepHble OLIEHOYHbIE CpeICTBA WJIM HMHbIe MaTepHabl AJdsl KOHTPOJIS

CaMOCTOSITEJIbHOM PadoThI

CoNoA~WNE

NNONNNNNNRPRPRRRRRERRR R
rONDMNPRPOOCONOURWDNEO

[N
o

CyTb KaJpoOBOIo ayJuTa.

3agauu NpOBOAMMOIO ayaUTa.

IlenecooOpa3HOCTh ayuTa NepcoHaa.

OOBbeKTHI ayuTa IEpCOHaA.

Tumnsl kKapoBOro ayauTa.

Pesynbratel kagpoBoro ayaura

[TpodeccrnonanbHble XapaKTEPUCTUKU COTPYTHUKOB.

MeTto1b1 00y4eHMsI TepcoHana

Oranbl NIPOBEICHUS ayJUTa IepCoHaIa

[ToaroToBka Kk ayquTy IepcoHaa.

COop aHHBIX U MHTEPIIPETALMS [T0JIyYEHHBIX CBEACHUHN NPHU IPOBEJCHNUHN ayAUTa IIEPCOHAIA.
q)OpMI/IpOBaHI/Ie AYAUTOPCKOI'0 OTUCTA, UTOTY U PCKOMCHAATCIIbHBIC MTPCAJIOXKCHUSA

. AHaJUTHYECKHE MCTOABI.

COIII/IaJH)HO'HCI/IXOJIOFI/I‘IeCKI/IC MCTOJBI.
DKOHOMHUYECKHE MCTOABI

. AHaIIMTUYECKHUE METOIBL.

CounanpHO-IICUX0JIOTHYECKUE METOIBI.

DKOHOMHUYECKUE METOIBI

KanpoBas nokymeHTanusl.

DTanbl TPOBEACHUS ayIuTa KaJpOBOTO JETOMPOU3BOJICTBRA.
KaapoBblil KOHCANTHHT.

[IpaBuna opopmieHus KaapoBOi JOKYMEHTAIINH.
[TpaBuiia opopmiieHUs TPYAOBBIX TOTOBOPOB.

. HOpMaTI/IBHI)IC JIOKAJIBHBIC aKThBI B OpraHu3aluu.
. JInuHas KaZpoBasd HOOKYMCHTAlUA HW JOKYMCHTOB II0 IICPEMCHICHUIO U YBOJIBHCHUIO

COTPYAHHUKOB.
IIpaBuna XpaHeHUs U MOCIENYIOLIEH apXUBaLUU JOKYMEHTALUH T10 KaJpaM.

IlpumepHBIe OLCHOYHBIC CPEICTBA MJIHM HMHbIE MATEPHAJBbI s IPOBEICHUS

NMPOMEKYTOYHOM aTTeCTAIUN

ITpomerxyTouHas aTTecTanus NpoBoIUTCs B (hopMme 3aueTa B ycTHOM dopme o Oueram. B

COZCPpIKaHUC ouiera BXOJAT ABA TCOPETUYCCKUX BOIIPOCA U IMMPAKTUUCCKOC 3aJaHUC.

Bormpocs! k 3a4eTy 1o AUCHUTUITMHE «AYAUT YEJTOBEYECKUX PECYPCOBY

KO,Z[ KOMIICTCHIIMH

Borpoc (cormacuo PITN)

LCoNoOAEWNE

R
= o

CyTb KaApOBOIro ayauTa.

3agauu NpOBOAMMOIO ayAUTa.

LlenecooOpa3HOCTb ayAnTa HEpCOHANIA.

OObeKTHl ayuTa NepcoHaa.

Tunsl KagpoBOTO ayauTa.

Pe3ynbTaThl KaipoBOro ayauTa

[TpodeccrnonanbHble XapaKTEPUCTUKU COTPYTHHKOB.
Metopl 00ydeHus nepcoHana

OrtaInsl IPOBEIEHUS ayJuTa IIepcoHaa

[ToaroToBka k ayquTy nepcoHaa.

COop maHHBIX ¥ MHTEPIpETalusi TMOJYYCHHBIX CBEACHUH TNIpU
IPOBE/ICHUH ayJIuTa IepCOHANIA.

[1K-2.2.3
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12.

13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.

26.

dopMHUpOBaHUE AyUTOPCKOTO OTYETA, UTOTH W PEKOMEHATEIbHbIC
MpEeAJIOKEHUS

AHaIUTHYECKHUE METOIbI.

ConnanbHO-TICUXO0JIOTHYCCKUE METOIBI.

DKOHOMHUYECKHE METOIBI

AHaTuTHYECKHE METO/IEI.

ConnanbHO-TICUX0JIOTHYECKUE METOIBI.

OKOHOMHUYECKHE METOIbI

Kanposas nokymeHTanus.

DTanbl IPOBEACHHS ayIuTa KaJIpoBOTO JIEIOMPOU3BOJICTBA.

KaapoBblii KOHCANTHHT.

[TpaBuna opopmMieHUs KaaApOBOi JTOKYMEHTAIIHMH.

[TpaBuiia opopMIICHUS TPYAOBBIX TOTOBOPOB.

HopmatuBHBIC TOKabHBIE aKThI B OpPraHU3aIlHH.

Jlnynast kampoBasi JOKYMEHTAIUSI U JOKYMEHTOB I10 TIEPEMEIICHHUIO U
YBOJILHEHUIO COTPYTHUKOB.

[IpaBuna xpaHeHUsT W TOCIEAYIONICH apXWBallMK JOKYMEHTAlUHU IO
KaJipaMm.
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6.2. MeToanueckre MaTepPUAJIbI 110 OCBOEHUIO TUCHUILIHHBI

6.2.1. Meronuyeckue peKOMEHIALMU sl OOy4yarolIMXCsl 10 H3YYEHHUIO TUCLMILIMHBI
«AYANT YEJIOBEYECKUX PECYPCOBY

JlucuuiuinHa «AyJIUT 4eJI0OBEYECKUX PECYPCOBY CUUTAETCS OCBOGHHOM 00y4JarolumMes, €ciiu
OH MMEET IOJIOKUTENBHBIE PE3YNIbTAaThl IPOMEKYTOYHOIO, TEKYILIEIO U UTOTOBOI'O KOHTPOJISL. DTO
O3HauaeT, YyTo OOydaroLuiics OCBOMJ HEOOXOAUMBIH YPOBEHb TEOPETUYECKUX 3HAHUH B 00JIacTH
JIESTEIBHOCTH 110 YIPABJIEHUIO YEJIOBEUECKUMHU PECYpPCaMU M MOJIYYMJI TOCTATOYHO NMPAKTUYECKUX
HaBBIKOB OCYILECTBIICHHSI JAaHHOH 1€ TEIbHOCTH.

JUisi MOCTHMXKEHMS BBIIICYKAa3aHHOTO OOYYalOMIMHCS JIOJDKEH COOMIONATh CJEAYIOIue
IpaBUJIa, O3BOJISIOIME OCBOUTh AUCLUILIMHY Ha BBICOKOM YPOBHE:

1. Hauyamo ocBoeHHS Kypca JOJDKHO OBITh CBA3aHO C HM3YYCHHEM BCEX KOMIIOHEHTOB
KOMILJIEKCA JUCLUIUIMHBI C LENbI0 MOHUMAHUS €ro COJAEp)KaHWs M yKazaHUil, KOTopble OynyT
JIOBEJIEHBI IO CBEJCHMS 00y4arollerocs Ha MepBOM JIEKIIMK U NIEPBOM CEMUHAPCKOM 3aHATUU. DTO
CBSI3aHO C

- YCTAHOBJICHUEM CPOKOB U KOHTPOJISl BBIIOJHEHHS WHAWBHUIYAJIBHOTO 3aJaHUs KaXIbIM
oOyJaromumcs,

- pacnpe/iesieHneM TeM JI0KJIa/l0B U CPOKHU UX IPEICTaBICHHUS,

- KpUTEpHUsIMU OLEHKM Tekymel paboTbl oOyuatomerocss (KOHTPOJBHBIX pPadoT,
WH/IMBUYAIHOTO 33aJaHHsI, PA0OTHI HA CEMUHAPCKUX/TIPAKTHUECKUX 3aHATHSIX )

Ilepen HawamoMm Kypca ILeIecooO0pa3HO O3HAKOMHUTBCA CO CTPYKTYpOM IUCILMILIMHBI Ha
OCHOBAHHU MPOTPAMMBI, & TaK K€ C MOCIEIOBATEIHLHOCTHIO H3YyUEHUS TEM B UX 00beMoM. C LeNbio
ONTUMAJILHOW CaMOOpPraHMU3allud HEOO0XOJMMO CONOCTaBUTh 3Ty HHGPOpMalLMI0 C TrpaduKkoM
3aHATUH U BBIIBUTH HauOoJiee 3aTpaTHbIE 110 BPEMEHU U 00bEMY TE€MBbI, YTOOBI 3apaHee ONpeAeInuTh
Juis ce0sl epro/ibl 00BEMHBIX 3aaHUH.

2. Kaxpgas TemMa COJEpXKUT JIEKIMOHHBIM MaTepuan, CIHUCOK JIMTepaTyphbl JUis
CaMOCTOSITENIbHOTO M3Yy4YEHHs, BONPOCHI U 3aJaHMs sl HOJATOTOBKM K CEMMHApPCKUM W/MIIH
MPAKTUYECKUM 3aHATHSAM, a TaKKe Marepuaibl I caMoOCTOsTeNbHOM paboTel. Heobxoaumo
3apaHee o0ecreunTh ce0s ATUMHU MaTepuaIaMy U JIUTePaTypoi Wi JOCTYIOM K HUM.

3. JlekunoHHBIA MaTepuana U yKa3aHHbIE JINTEPATYPHbIE UCTOYHUKHU MO COOTBETCTBYIOLIEH
TeMe HeOOXOIMMO HM3Yy4YUTh Iepe] MOCEIEHHEM COOTBETCTBYIOIIETO JIEKIIMOHHOTO 3aHSATHS, TaK
KaK JIEKIUS B ayAUTOPUHM MPEIINOJIaraeT pacKpbhITUE aKTyalbHBIX M IPOOJIEMHBIX BOIIPOCOB
paccMaTpUBaeMOM TeMbl, a HE COJEp)KaHHs JIEKIMOHHOro Marepuana. Takum oOpasom, is
MOHMMAaHHUA TOTO, 4TO OyAET CKa3aHO Ha JIEKUUHU, HEOOXOUMO MOIY4YUTh 0a30BbI€ 3HAHUS 10 TEME,
KOTOpBIE COZIEP’KAThCS B JIEKIIMOHHOM MaTepHaile.

[Ipy BO3HHMKHOBEHHMH MPOOJIEM C CaMOCTOSATEIbHBIM OCBOCHHEM AacCHEKTOB TEMBbl MM
MOHMMaHHEM BOIIPOCOB, PACCMOTPEHHBIX BO BpeMs JIEKLIMK HEOOXOIUMO 337aTh COOTBETCTBYIOIIUE
BOIPOCHI JIEKTOPY B CIELMAIBLHO OTBEIEHHOE JJISi 3TOTO BpeMsl Ha JIEKIUU WM MO 3JIEKTPOHHOM
noyte. OTO HEOOXOAWMO cJieslaTh J0 CEMHUHApCKOTO/TIPaKTHUECKOro 3aHATHS BO M30exkaHue
HeZ0pa3yMEeHU MPH NMPOBEIEHUU KOHTPOJIbHBIX PaloT.

4. CeMuHapcKoe W/WIM TMPAKTUYECKOE 3aHATHE, KaK MPAaBUJIO, HAYMHAETCS C OINpoca WM
HEeOO0JIBIION KOHTPOJIBHON paboThI 1O JEKIIMOHHOMY MaTepualy TeMbl U MaTepuajgaM yKa3aHHBIX K
TEeMe JINTepaTypPHbIX UCTOYHUKOB. B CBSI3M C 3THM MOATOTOBKA K CEMHUHAPCKOMY/TPAKTUYECKOMY
3aHATHUIO 3aKJIIOYAeTCsl B IOBTOPEHHM JIEKIMOHHOTO MaTrepuajlla U M3YYE€HUU BOIIPOCOB
IIPEJICTOSIILETO 3aHATHUS.

[Ipy BO3HMKHOBEHMM 3aTpPyJHEHHH C TOHMMaHHEM MaTepuaia 3aHATHS OOydaroluics
JOJDKEH ~ 0OpaTUThCS € BOONPOCOM K  JIGKTOpY  WJIM  IPENojaBaTeNio,  BeayleMy
CEMHUHApPCKHUE/TIPAaKTUYECKUE 3aHATHS, JUIS TIOJYyYEHHUS COOTBETCTBYIOLIMX DAa3bsICHEHUH B
OTBEJICHHOE JJIsl 3TOrO IpErojaBaTeieM BpeMs Ha 3aHATUU JIMOO MO 3JIEKTPOHHOW moute. B
UHTEepecax 00y4aroIlerocss CBOEBPEMEHHO JTOBECTH [0 CBEJCHMs IpenojaBareis MHPOpMaLHo O
CBOMX 3aTPYJHEHHUSIX B OCBOCHHM TNpEAMETa U TMOJYYUTh HEOOXOAUMBIE Pa3bsICHEHUS, TaK Kak
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rOBOPUTH 00 3TOM TMOCJIE€ MOJMYYCHHsS HU3KOM OLIEHKM NpU ONpOCe WM IO pe3yiabTaraM
KOHTPOJIbHOM pabOThl HE UMEET CMBICIIA.

5. B mporecce n3yyeHus: AUCUUILIMHBI 00YyYarOIUNCA TOTOBUT U MPEJICTABISIET HA OJHOM
U3 CEMUHAPCKUX/TIPAKTUUECKUX 3aHATUN JOKIAJ MO acleKTaM TeOPHH WUJIU MPAKTUKH YIpaBICHUS
4eJIOBEYECKHMMHU PECYpcaMu B COOTBETCTBUH C IpeiaraeMoil TeMatukoil. OIuH JOKIaa TOTOBST
nBa oOydaromuxcs. Jlokiaan TOMKEeH cojep)KaTh CYTh PaccMaTpUBAEMOIo acleKkTa, HNPUYUHY
HEOOXO/MMOCTH PACCMOTPEHUS, ONMUCAHMWE CYIICCTBYIOIIUX WM BO3HHUKAIOIUX [UIS JAHHOTO
acmekTa npoOieM mpejuiaraembie MyTH ux pemeHus. [IpomomxuTensHoCcTh a0KiIaaa He 6osee 10
MUHYT. JIOKJIaAUUKN JOJKHBI MOATOTOBUTH TEKCT WIJIM TE3UCHI JOKJIAAA W IMPE3CHTAlWI0 U 00a
BBICTYNUTH. [IpencTaBieHHblil MaTepuan 00Cyk/1aeTcsl Ha 3aHITHH 00yJaroIUMHCS. DTO 03HAYAET,
YTO MOJArOTOBKA KAXJIOT0 OOYYaroImIErocsi K TaKOMy 3aHATHIO Oy/AeT 3aKII0uaTbCs B W3YYEHUH
TEMBI, MpeuiaraeMoi K 00CYXIeHHIO, U MOATOTOBKE BOIPOCOB, KOTOPBIE OH 33JaCT JOKJIaJYUKaM.
[Tpy MOATOTOBKE TaKMX BOMPOCOB HEOOXOAMMO UMETh BBUAY, UTO B JOKJAJE MPO3BYyYaT OCHOBHBIC
ACHEKThI U MPOOJIEMBI, IOATOMY ITOBEPXHOCTHBIE BOIIPOCHI, CBSI3aHHBIE C YTOYHEHUEM MOHITHIHOTO
anmapara, nepedyuciieHneM (QYHKOUA W T.I. (€CIH 3TO HE SBISETCS CYThIO 0O0CYXTaeMoun
npo0sieMbl) OyAyT OLIEHWBAThCA HEYAOBIETBOpUTENbHO. [IpemogaBaTenb OLIEHHBAET HAa TaKOM
3aHATUH BOIIPOCHI U OTBETHI. TakuM 00pa3oM, IO pe3ysIbTaTaM 3aHSATHs BCE 00YJarONIUecs TPYIIITbI
UMEIOT OIICHKH, BBICTABJISIEeMble B TEKyIIMHA pedTHHr. OTCyTCTBHE BOINpOca y OO0y4aromierocs
CBHUJICTEJILCTBYET O €r0 HETOATOTOBICHHOCTH K 3aHATHIO W IMOJYYCHHEM HEYIIOBICTBOPUTEIHHON
OLICHKH.

Jloknan noymkeH ObITh ohopMiIeH Ha OyMa)KHOM HOCHTEJE C YKa3aHHEM HCIIOJIb30BaHHBIX
JUTEPATypHBIX HCTOYHUKOB. JlOKIag ¥ Marepuasibl NPE3eHTAlUUd JOJKHBI OBITH CIHAHBI
npernonaBaTento. lIpu HEBBIOJHEHWHM JTOTO YCIOBHS 3a JIOKJIAJ BBICTABIISCTCS OLEHKA
«HEYAOBIETBOPUTEIHHOY.

6. lTlogroroBka K KOHTPOJBHOH pabOTe 3akKIOYaeTcsi B IOBTOPEHUH IPOUICHHOTO
MaTepuaia U TMOBTOPHOM DPEIICHUU 3aJlaHuil, KOTOPbIE PaCCMaTPUBAIIMCH Ha 3aHATHUSIX, a TaKXKe B
BBITTOJIHEHUH 33aJJaHHUN JJIS1 CAMOCTOSITETIHHON pabOTHI.

7. B paMkax AUCHUIUIMHBI KXKIBIH OOYYArOIIUNACS TOJKEH BBHIMOIHUTH MHAWBUIYaTbHYIO
paboTy mpakTHUecKOoro XapakTepa. PaboTa JOKHA BBIIONHATHECS B COOTBETCTBUU  C
WHAUBUAYAIBHBIM TpaduKOM, KOTOPBIM CBSI3aH C MOJTAMHBIM MPEJCTaBICHUEM IMPETOIaBaTEN0 B
CTPOTO OTBEJIEHHOE JJIsi ATOTO BpeMsl pe3yiabTaToB paboThl. PaboTa momwkHa ObITH OdOpMIIEHA B
COOTBETCTBUU C TpeOOBaHUSAMH M CAaHa Ha Kadeapy mocie nmoiaydeHus oneHku. OreHka 3a 3Ty
paboTy BBICTABIISETCS B KOHTPOJILHBIN OJIOK TEKYIIETO PEUTHHTA.

8. IloarotoBka K SK3aMEHY SIBIISETCS 3aKIIOUUTEIbHBIM ITArlOM HM3YYEHHS JAUCIUILIHNHBL.
DK3aMeH NMPOBOANTCS B TeCTOBOH (opme. ConepkaHne TECTOB HaXOAUTCS B JIOCTYITHOM PEKUME C
Havajga M3Yy4YeHHs JUCIHUIUIMHBL. B CBSI3M ¢ 3THM Ienecoo0pa3HO M3ydaTh TECThl HE B MEPHOL
HK3aMEHAIIMOHHOMN CECCUH HETIOCPEACTBEHHO B JTHU TIepe/T SK3aMEHOM, a MO KaXKJOH TEME BMECTE C
MOJrOTOBKOIM K COOTBETCTBYIOIIEMY TeKylIeMy 3aHATHI0. Kpome Toro Heo6X0auMo NOMHUTb, YTO
4acTh TecTOBOM Oa3bl (He Oosee 10%) HEMOCPENCTBEHHO TMepes HSK3aMEHOM MOXET OBITh
JIOTIOJTHEHA UJIM U3MEHEHa. B cBs3M ¢ 3TUM 11en1ecoo0pa3Ho u3ydaTh HE TOJIBKO TECThI, BBIHOCUMBIE
Ha 9K3aMEH, HO ¥ HHBIE BOIIPOCHI, pACCMaTPUBAaEMBbIC HA JICKIIUAX M 3aHITUAX. DTH U3MEHEHHsI, KaK
IPaBUJIO, JOBOJSATCS 10 CBEACHHS 00YyJaroLIMXCsl Ha KOHCYJIbTAllUU Nepe] k3aMeHoM. B mporecce
MOJTOTOBKH K IK3aMEHY BBISIBIISIIOTCSI BOTIPOCHI, 10 KOTOPHIM HET YBEPEHHOCTH B OTBETE JIMOO
OTBET oOyuaromiemMycst He siceH. Ha KOHCy/IbTaluu 3TO MOXKHO MPOSICHUTD, IO3TOMY HEMOCEIIEHUE
KOHCYJIbTAIIMH MOYKET HETaTHBHO OTPA3HUTHCS Ha pe3ysibTaTax dk3aMmeHa. Ha KOHCyIbTaluu Takke
HEO0OXOIMMO YTOYHHUTH CYIIIHOCTh MPABHILHOTO OTBETA HAa TaK HA3bIBAEMBIE «OTKPBITHIC» TECTHI, TO
€CTh T€ B KOTOPBIX HE TIPEJCTABJICHBI BapUaHTHl OTBETOB: CIWHHUIBI W3MEPEHUS, BapHaHT
OKpPYTJICHUS U T.II. ¥ MHBIE BOMIPOCHI 110 OPTaHU3AIUU U TIPOBEACHHIO dK3aMeHa.

9. CamocrosiTennpHasi paboTa 00yYaromerocs, BBITIOJNHSIEMas B TEPUOJ TOATOTOBKU K
3aHATHIM U DK3aMEHY, 3aKITI0YaeTCs B U3YYSHHUH JIEKIIMOHHOTO MaTepuara,

MOATOTOBKE K CEMUHAPCKUM/TIPAKTUUECKUM 3aHITHSIM,

MOJITOTOBKA JIOKJIa/1a M €r0 00CYKIEHHS,

BBITIOJTHEHUH TUIIOBBIX 33JaHUI K KOHTPOJIbHOU padoTe,
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BBIITOJIHCHUU MHAWUBUAYAJIBHOI'O 3aJ1aHUA,

IIOATOTOBKE K 3a4CTYy.

Ka;lea;l TEMA COACPKUT BOIIPOCHI OAJId CAMOKOHTPOJIsI, OTBETHI HAa KOTOPBIC ITO3BOJIAIOT
BCECTOPOHHE M3YUYUTH ACICKTBI TEMBI U JIYUHIC IMOATOTOBUTHCA K YCBOCHHIO MaTE€pHala, KOTOpI:Iﬁ
6yz[eT paccMaTpruBaTLCA HAa IIPEACTOAIEM 3aHATHH.

6.2.2. MeTtoauueckue peKOMEHIAUN OCBOCHUIO JIEKIMOHHOI'O MaTepHuaia 10 AUCLHUILIMHE
«AYANT YEJIOBEYECKUX PECYPCOBY

Metoauueckiue peKOMEHAAUMU [0 M3YYEHUIO0 JUCLUIUIMHBI «AYAUT YEJIOBEYECKUX
pecypcoB» IPEICTaBIsAET COOOM KOMIUIEKC pEeKOMEHAAaUud U OOBSICHEHUH, MO3BOJISIOIINX
00y4aromuMcsi ONTUMAJIBHBIM 00pa30M OpraHU30BaTh MPOLECC U3YUEHUS NaHHON JAUCIUILTHHBI.

N3BecTHO, 4TO B CTpPyKType YyueOHOro T1urana OakanaBpoB Hanpasienus 38.03.04
['ocynapcTBeHHOE Y MYHULMIAIBHOE YIPABJICHHWE 3HAYUTEIBHOE BpEMsl OTBOJUTCS Ha
CaMOCTOSITEJIbHOE N3Y4Y€HUE JaHHOW TUCUUILIMHBL. B pabouell mporpamme 1o JaHHOW TUCLUIUIMHE
IPUBEICHO INPUMEPHOE pACHpPEEICHUE YacoB ayJUTOPHONM M BHEAyAUTOPHON HArpy3Ku I10
pa3IMYHbIM TEMaM JaHHOM JIUCLUIUIMHBIL.

JUjig ycrienmHoro yCBOGHMs JaHHOW JUCLMILIMHBI OOY4YaIOIUICs B TEUEHUE BCEr0 BPEMEHU
U3YYEHHs [JAHHOW JUCLUIUIMHBI JIOJDKEH CIEAUTh 33 WM3MEHEHHUSMH, IPOUCXONAIIUMHU B
skoHomHueckoir  chepe Poccuiickoit ®Depepammu. OOyuarommiics JODKEH CIEAWTH 32
oOcyxneHueM MpobsieM B cdepe ymnpaBieHUs 4YEIOBEYECKMMHU pPEeCcypcaMHd Ha Makpo M MHKPO
YpOBHE.

JU1sl yCHeIHOoro yCBOCHHS JaHHOM TUCUUIUIMHBI 00 yYalOIIMNACS TO0JIKEH:

1. IlpocnymaTh Kypc JIEKIHH 110 TaHHOW TUCIUIINHE.

2. BrbmonHuTe Bce 3alaHMs, paccMaTpuUBaeMble Ha INPAKTUYECKUX 3aHATUAX, BKIIOYAs
pelenue 3anay.

3. BbImonHUTE Bce JOMAIIHUE 3a/1aHUs, [TOJTydaeMble OT IIperoiaBaTels.

4. TloaroToBUTH JOKJIAI.

ITpu paboTe ¢ HACTOSAIMMM Y4eOHO-METOANYECKHM KOMITJIEKCOM 0C000€ BHHUMAHUE CIEyeT
o0paTUTh HAa HAJIUYKME B HEM DJIEKTPOHHOTO y4yeOHMKa, ciioBaps TepMUHOB. CloBapb TEPMUHOB
00yYaromuicss MOXKET MOTOJIHATH B X0J€ U3yYEHHsI TOTIOJIHUTEIBHOM JINTepaTyphbl WK BHOCHUTD B
HEro T€ TEPMMHBI, KOTOpPbIE BBI3BIBAIOT y HEro 3aTpyAHEHUs B ycBoeHuu. lIpu moaroroske k
’K3aMeHy 0c000e BHUMaHHE ClIeyeT 0OpaTUTh Ha CIIEIYIONe MOMEHTHI:

1. BslyuuTs onpezaeneHust BCEX OCHOBHBIX MOHATHH.

2. Ilpopemats Bce 3a1auu, paccMaTpHBaeMble B TEUEHUE CEMECTpa.

3. TIpoBeputs cBOM 3HAHHS C TIOMOIIHIO IPUMEPHBIX TECTOBBIX 3a/IaHUI.

6.2.3. Meronuveckne yKazaHUs MO MOJATOTOBKE OOYYAIOIIMXCS K CEMHHAPCKUM 3aHSATHIM
0 TUCIUTUINHE «AYIUT YETOBEYECKUX PECYPCOBY

Jnst ycrienHoro yCBOSHUST TUCITUTIIMHBI «AYIAUT YEIIOBEYECKUX PECYPCOBY» OO0 YUAFOIIHICS
JIOJIKEH CHUCTEMATHYECKHU TOTOBUTHLCS K CEMHUHAPCKUM 3aHITUSIM. J1J1 3TOro HeoOX0IMMO:

1. TO3HAKOMHTHCS C IJIAHOM CEMUHAPCKOTO 3aHSITHUS;

2. W3y4YUTh COOTBETCTBYIOIIME BOMPOCH B KOHCIIEKTE JIEKIIUN;

3. OTBETUTH Ha BOIIPOCHI, BEIHECEHHBIC HAa 00CYK/ICHUE;

4. cucTeMaTW4ecKH BBIMOIHATH 3aJaHus MPernoaaBarens, mpeaiaracMbie sl BBIMOTHEHUS
BO BHEAYJAUTOPHOE BpPEMSI.

B xome ceMuHapckux 3aHATHI oOydaromipecsl MoJi PyKOBOJICTBOM MperoaBaTeliss MOTYT
pPacCMOTpPETh pa3IMYHBIE TOYKH 3PEHUS CIEIHAIMCTOB TI0 OOCYXIaeMbIM TMpoOemMam.
[1po10KUTENBHOCTD MOATOTOBKH K CEMHUHAPCKOMY 3aHSTHIO JIOJKHA COCTaBISATb HE MEHEE TOro
o0beMa, UYTO OMpeNeiIeHO TEeMAaTHYeCKUM IUIaHUpOBaHMEM B pabodeil mporpamme, TO €CTh
IPUMEPHO 4 Jaca B HEZEIIO.

CeMmuHapcKue 3aHITHS 1O JUCHUIUIMHE «AYIUT YEIOBEYECKHX PECYpCOB» MOTYT
MIPOBOAMTHCS B PA3IMUHBIX (hopMax:
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1) ycTHBIC OTBETHI Ha BOIIPOCHI IPEIOIaBATEIS 110 TEME CEMUHAPCKOTO 3aHSITHUS;

2) MHUChMEHHbBIE OTBETHI HAa BOIIPOCHI MTPEMOIaBaTEIs;

3) rpymnmnoBoe OOCYKIACHHWE TOW WM MHOW MPOOJEMBI MOJ PYKOBOJCTBOM M KOHTPOJIEM
IperoIaBaTels;

4) 3acnymuBaHus ¥ 00CYXKICHUE TOKJIAJI0B 10 KOHTPOJIBHOM paboTe;

5) BBITOJHEHHE KOHTPOJIBHBIX PadOT;

6) pereHue 3aaa4.

[ToaroToBka K CEMHUHAPCKUM 3aHSTHIM JIOJDKHA HOCHUTh CHCTEMATHYECKHH XapakTep. DTO
HIO3BOJIUT OOYYarOLIEMyCsl B MOJHOM OOBEME BBHINOJHHUTH BCE TpeOoBaHMs mnpernomaBatens. s
nojydeHus: OoJiee TIyOOKHX 3HAHWUH OOYYaIONIMMCS PEKOMEHIYETCSl U3ydaTh JOMOJHHUTEIBHYIO
auTeparypy (CIHUCOK MPUBEICH B paboueii mporpaMMe 1o JUCIHHUILIHHE).

6.2.4. Meroauueckne pEKOMEHJAMUA [0 OPTaHU3AIMH CAMOCTOSTEIbHOW paboThI
o0yyJaronmxcs

BHeaynuropHas camocTosiTenbHas paboTta oOyyaromnuiics (qajiee caMocTosiTeNnbHas paboTa
oOyJaromuiics) - TUIaHUpyeMas yaeOHasi, yueOHO-UCCIIeIOBATeIbCKasl, HAYIHO-UCCIICI0BATEIbCKAS
paboTa oOyuaromuiics, BEIMOIHsIEMAast BO BHEAYUTOPHOE BpeMs M0 3aJJaHUIO U MIPH METOUUYECKOM
PYKOBOJICTBE MPETIOAaBaTENsL, HO 0€3 ero HemoCPeACTBEHHOTO y4acTusl.

Llenb camMoCTOSTENBHON pabOThl 00YUYAOIIUXCS - HAYYUTh OCMBICIIEHHO U CaMOCTOSITEIIbHO
paboTarh cHavaja ¢ ydeOHBIM MaTE€pPHaJOM, 3aTe€M C HaydyHOW HH(OpMAaIuei, 3aI0)KUTh OCHOBBI
CaMOOpraHU3allid U CAMOBOCIIUTAHMS C T€M, YTOOBI MPUBUTH YMEHUE B JalbHEHIIIEM HEMPEPHIBHO
MOBBIIIATH CBOIO KBATH(DHUKAITHIO.

Llenpto camMoCTOATENBHONM PabOThl O0YUYAIOIIUXCS M0 AUCHUIUIMHE «AYIUT YEIOBEUECKUX
pecypcoBy SIBIISIETCS OBIaZicHnEe (PyHIaMEHTAIbHBIMHU 3HAHUSAMH, PO()ECCHOHATBHBIMA YMEHUSIMU
U HaBBIKAMH JIEATEIBHOCTH SKOHOMHCTa-MEHEIKEpa, OMBITOM TBOPYECKOM, HCCIIEeI0BATEIbCKON
nesitenbHocTH.  CamoctosTenbHass ~— paboTa  OOydYaloOIIMXCS  CIIOCOOCTBYET — Pa3BUTHIO
CaMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH W OPTraHM30BAHHOCTH, TBOPYECKOTO IMOAXO0JIA K PEIICHUIO
Pa3INYHBIX TPOOIEM.

O06bem caMocTosITENbHOU paboThl oOyuaromuxcsi ompeaensercs ®I'OC u obGo3HayeH B
TeMaTWU4ecKkoM IlaHe pabouedt mporpammbl  (m.3.1  naHHOM  paloueidl  mporpammsl).
CamocTosTenbHas padoTa 00yJaromuxcs sBisieTcs 00A3aTeIbHOM I KaXa0ro o0yJaromerocss u
ornpenensercss yaeOHbIM IJIAHOM IO HampaBieHuto. /{1 ycnemnHoi opranuzainy caMoCcTOsTeIbHON
paboThl HEOOXOIMMBI CIETYIOIINE YCIOBUS:

- TOTOBHOCTh OOydYamoIIUXcs K CaMOCTOSTENbHOW paboTe MO JaHHOW IUCHMILIMHE H
BBICOKAs] MOTHBAIIXS K TIOJTYYCHUIO 3HAHUIA;

- HaJlM4yMe M JOCTYHHOCTb HEOOXOIUMOro Y4eOHO-METOAMYECKOIO M CIIPaBOYHOIO
Marepuana;

- peryJspHbIA KOHTPOJIb KauecTBa BBHIMOJIHEHHOW CaMOCTOSATENbHOW paboThl (poBepsieT
Iperno/IaBaTesb BO BPeMsi CEMHHAPCKHX 3aHATHI ¥ KOHCYJIbTAINH);

- KOHCYNbTAI[MOHHAas TOMOIIb MpernojaBaTenss (MPOBOAUTCS IO  paclUCaHHIO,
COCTaBJIEGHHOMY Ha Kadepe U yTBEP>KACHHOMY 3aBe1yIOIIUM Kadeapoil)

[Ipy m3yueHnn Kaxaou aucuuruinHbel opranusanus CPC nomkHa npencTaBisiTh €IUHCTBO
TpeX B3aUMOCBS3aHHBIX (hopM:

1. BHeayauTopHasi caMoCTOSITeTbHAS PadoTa;

2. AyautopHas caMmocTosiTenbHas ~ pabora, KOTOpas  OCYLIECTBIISICTCS  MOJ
HETIOCPEZICTBEHHBIM PYKOBOJICTBOM TIPETIOIaBATEIS,

3. TBopueckas, B TOM 4Hcie HayYHO-HCCIe10BaTeIbcKkas paboTa.

Bupl BHEayAUTOPHOM caMOCTOATENbHOM paboThl 00yUYaOIIUXCSI:

- IOJArOTOBKA M HamucaHue pedeparos, JOKIAI0B;

- peulieHue 3a/ay;

- 1mox0op U U3yYEHHE JIUTEPATYPHBIX HCTOYHHUKOB;

- TOHWCK U aHaJINU3 UH(OPMALIMH 0 33JaHHOH TeMe;
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- aHaJu3 Hay4HOU CTaTbH;

- aHaJM3 CTaTUCTUYECKUX JAAHHBIX 11O U3y4aeMOM TeME;

- MOATOTOBKAa K YYacTHUIO B HAayYHO-TIPAKTUYECKHX KOH(MEPEHIUSAX C JOKIaJaMH II0
T€MaM U3y4aeMOM AUCLUIUIMHBL, CMOTPAX, OJIUMIIMA/IAX U JP.

Bubl ayauTOpHOI CaMOCTOSITENIbHOM paOOTHI:

- BO BpeMs JEKIUU OOydYarolluecs MOTYT BBIINOJHITh CaMOCTOSITENIbHO HEOOJbIINe
3aJlaHus: pelaTh HECIOKHBIE 3a/1a4M, IPUBOIUTH MPUMEPHI, JONOIHAThH KiaccuUuKaum 1 T.1.;

- Ha CEMHHAPCKUX 3aHATHAX OOydalomMecs CaMOCTOATENbHO pEIIaloT — 3aayd,
3aMOJIHSIOT TaOJMIbI, KOHCIEKTUPYIOT TJIABHOE W3 BBICTYIUIGHUH JApPYruX o0O0ydYaroIuxcs,
BBITOJIHSIOT TECTOBBIE 3a/1aHUA U T.JI.

By TBOpUeckoit caMocTOATEIbHON pabOTHI:

- oOyuarommiics MOXXET BBIOpaTb TeMy, CBS3aHHYI0O C BOIPOCAMH YIPABICHHS
MEPCOHAJIOM U MOATOTOBUTH BHICTYIUIEHHE HA KOH(PEPEHIIUIO;

- oOyuaromuiicss MOKET BBIOPATh 3aMHTEPECOBABIIYIO €I0 TEMY U pa3BUBATh €€ BO BpEMs
MPOXOXKACHUS TPAKTUKH, B JalIbHEHIIEM B KYPCOBBIX M BBIMYCKHOH KBaJlu(UKAIIMOHHOW padoTte.
Bce BBl aKTHBHOCTH TIpenoJiaBaTeib (GUKCUPYET B TEUEHUE CEMECTpa M 005M3aTebHO YYUTHIBACT
IIPU OIIEHKE 3HAHUI 00yYaroerocs no AaHHOM TUCIUIUINHE.

6.2.5 PexoMeHaaIuu 1no NpoBeACHUIO YI€OHBIX 3aHATUHN C 00YYaIOIIUMHUCA C IPUMEHEHUEM
AJIEKTPOHHOTO OOYYCHUS U JUCTAHIIMOHHBIX 00pa30BATEIIEHBIX TEXHOIOTHA

Jlnist ipoBeieHusI KOHTAaKTHON paboThl oOyyaromuxcs ¢ npenogaBarerem AHOOBO «KTY»
C IPHUMEHEHHMEM O3JIEKTPOHHOrO0 OOYy4YeHMs M AMCTAaHIMOHHBIX O0pa30BaTElIbHBIX TEXHOJIOIUM
ornpezeneH Ha00p JJIEKTPOHHBIX PECYpPCOB W IPUIOKEHUH, KOTOpbIE PEKOMEHIYIOTCS K
UCIOJIb30BaHUIO B oOpa3oBaTesibHOM mpouecce. OOpa3oBaTeNbHbI NPOLECC OCYIIECTBISIETCS B
COOTBETCTBUM C pacnucanueM y4deOHbIX 3ansaTuii 2023/2024 y4yeGHOrO roja, pa3MemeHHBIM Ha
opunuansHoM caiite UHcTUTYTA.

Opranuzanus oOpa3oBaTEIBLHOrO IMPOIIECCa OCYIIECTBISIETCS 4Yepe3 JWYHbIA KaOMHET Ha
opununansHoM caiite HctuTyTa. [IpenonaBarens B 371€KTPOHHOM KypHaJie sl COOTBETCTBYIOLIEH
yueOHOW Tpynmbl yKa3biBaeT TeMy 3aHsATus. [Ipuxpeniser ydeOHble MaTepHualibl, 3alaHus WIH
CCBUIKM Ha 3JIEKTPOHHBIE PECYpPChl, HEOOXOIUMBIE JJIi OCBOCHUS TEMBI, BBIIOJIHEHUS JIOMALTHUX
3a/1aHUN.

ANTOpUTM AMCTaHLIIMOHHOTO B3aUMOIECHCTBHSL:

1.1. Hna oOecneueHuss [OWCTAHIMOHHOM CBA3M C OOy4arolIMMMCS IPErojaBaTeib
B3aUMOJICHCTBYIOT ¢ OOydamomMucs Tpynn B 3iekTpoHHOM 1uiardpopme CdepyMm, b0
TIOCPEICTBOM KOPIIOPATHBHOMW 3JIEKTPOHHOM mouThl (1omeH @Kiu39.ru).

1.2. B cdopmHupoBaHHBIX TIpymnmax oOydaroumxcs Ha Iulatpopmax (CM. BBIIIE)
MPEnoiaBaTelib JOBOJUT JO 00yUYaroImUXCcsi HHPOpMAIUIO:

— 00 anroputMme pasMmenieHuss nHpopmannyu o0 y4eOHbIX MaTepuanax M 3aJaHusiX Ha
ANIEKTPOHHBIX pecypcax MHcTUTyTA.

—  MHAMBHUIYAJIbHBIM IpadUK KOHCYJIbTUPOBAHUSA OOY4YaIOIIUXCS, B T.4. AUCTAHIMOHHOM
dbopmare.

1.3. OOyuaromuecsi BBIIOJMHSIOT 3aJjaHWE, B COOTBETCTBHHM C paclUCaHHEM Y4eOHBIX
3aasaTHi B hopmarte JIO 1 mpeaocTaBIsAIOT UX B 3JIEKTPOHHOU (popMe Ha IIIEKTPOHHBIN pecypc.

1.4. OcymiecTBieHHe MOHUTOPHUHTA BBIOJHEHUS YYEOHOTO IUIaHA M TOCEIIAeMOCTH
3aHATUN POUCXOAUT €XKEIHEBHO MPEIO0IaBaTeIeM Yepe3 AIEKTPOHHBIE PECYPCHI.
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